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Morning drop off breakfast 
club 

Park at the front or rear of the school 
and walk your child to the dining room 
and hand over to staff on duty. 

Breakfast club begins 
at 7.30. 

Pre-Prep and Prep 
School drop-off 

• Pre-Prep and Prep (Years 1-6) can 
be dropped off from 8am (no 
earlier) to wait in the playground, 
where they will be supervised, until 
8.15am when they can go to their 
classrooms. No pupil in Pre-Prep 
or Prep should be in the school 
buildings before 8.15. 

• Reception children should be 
dropped from 8.15 as usual to be 
escorted to the Hive. Reception 
parents must use the gravel areas to 
park and not the red drop off zone 
which is reserved for Years 1-6 
parents in the morning. 

• Drop off zone (marked with red 
paint on the ground). 

• Please do not parking directly 
in front of the playground fence 
as this is part of the drop off 
zone. 

• Pupils enter the playground 
through the school gate – parents 
are not permitted on the 
playground. 

• Year 3 parents may wish to park 
on the gravel car park and walk 
their children to The Den. 

School begins at 
8.30. Drop off is 
supervised from 
8.00. Pupils can 
enter school at 8.15. 

Senior School drop-off • Please enter the grounds via 
Heathlands Road entrance 
(please do not enter via 
Redlake Lane). 

• Senior School pupils are dropped 
off on the rear drive near the Eaton 
Grange building. 

• Please exit the school via 
Redlake Lane as there is a one-
way system in place. 

School begins at 8.30. 
Pupils (unless they have 
siblings in Pre-Prep or 
Prep) can be dropped off 
from 8.00 at the back 
drive, not at the front of 
school. 
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Pick-up arrangements 
 

Reception From Reception (The Hive) – 
parking at the front of the school. 

Pick-up time: 15.30. 

Year 1 Please wait outside the railings by 
playground – parking at the front 
of the school. 

Pick-up time: 15.45. 

Year 2 Please wait outside the railings by the 
playground– parking at the 
front of the school. 

Pick-up time: 16.00. 

Year 3 Pick up from The Den – parking on 
the gravel area in front of The Den. 

Pick-up time: 16.15 

Years 4 to 6 Pick up from the main playground, wait 
alongside the railings – 
parking at the front of the school. 

Pick-up time: 16.15. 

Pre-Prep Chill Out Parents report to The Hive to collect 
your child. 

Pick up time: No later 
than 17.50. 

Year 7 and 8 • Year 7 - collect at the red pick-up 
zone at the front of the main school 
(please do not park in this area). 

• Year 8 - collect near the bicycle 
shed at the front of the main 
school as you exit the drive – 
please park in the 
gravel area. 

Pick up time: 16.30. 

Years 9 to 11 • Collect at the rear of the school. Pick up time: 16.30. 

After school Prep Silent 
Study 

• Please inform your child’s tutor at the 
start of term if you intend to pick up at 
17.30. 

• Collect children from the main 
playground. 

Pick up time: No later 
than 17.50. 
If your child is attending 
Holding, please phone the 
designated after school Prep 
mobile phone 
– 07544 703437. 

After school Senior Silent 
Study 

• Collect from the rear drive pick-up 
zone by Eaton Grange building. 

Pick up time: No later 
than 17.50. 
If your child is attending 
Holding, please phone 
the designated after 
school Senior School 
prep mobile phone – 
07544 703434. 
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After school 
activities for the 
Prep School pupils 

• Collect from the main playground. Pick up time: 17.30 
(unless otherwise stated). 

After school 
activities for Senior 
School pupils 

• Collect from the rear drive pick-up 
zone by Eaton Grange building. 

Pick up time: 17.30 (unless 
otherwise stated). 

 
 

Sibling pick up arrangements 
 

Pre-Prep children with a sibling in 
Prep 

Pre-Prep children will be supervised on the playground where 
they will meet with their siblings. They are then collected from 
the playground. 

Prep children with siblings in Year 7 Year 7 pupils come to the main playground and younger 
siblings meet them there. They are then collected in the 
red pick-up zone at the front of the school. 

Prep children with siblings in Year 8 Year 8 pupils come to the main playground and younger 
siblings meet them there. They are then collected near the 
cycle shed zone at the front of the school 

Prep children and/or children in 
Year 7 & 8 with siblings in Years 9- 
11 

Year 9-11 pupils come to the main playground and younger 
siblings meet them there. They are then collected outside the 
Caudwell Theatre. 

 
Arrival on site at the end of the day 

 
The beginning of term is always a busy time as we re-establish routines. 

 
Though we have a wonderful location for our school, we are tight on space for traffic and need to 
carefully manage the flow of cars through the site, particularly at the end of the day. 

 
Please can we kindly ask that any parent of a child in the Senior School must not access the school 
site to collect their child before 16.30. Children are not available to be collected before this time, 
and arriving early can cause traffic to then queue onto the main drive, disrupting the flow of traffic and 
Prep pick-up. 
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Late Pick-up 

Whilst we understand that delays occur, we ask that you telephone the school to let us know if you are 
going to be late. There is a charge for any supervision after 18.00. Any child not collected by 18.00 will 
be taken to the school office where a member of the senior leadership team will supervise your child until 
you arrive. 

If you have any queries regarding dropping off or picking up please contact the school office 
on 0118 978 1566. 

Many thanks 
 
Mr James Streather 
Deputy Head, Academics 
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