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Risk rating

Likely impact

Major
Causes major physical injury, harm or ill
health.
Severe
Causes physical injury or illness requiring
first aid.
Minor
Causes physical or emotional discomfort.
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Remote

High (H)
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Holme Grange School Control Measures
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All pupils, staff and volunteers are aware of all relevant policies and
procedures including, but not limited to, the following:
- Health and Safety Policy
- Pandemics Policy
- First Aid Policy
- Strategic Update on School RE-Opening COVID-19
All staff have regard to all relevant guidance and legislation including,
but not limited to, the following:
- Reporting of Injuries, Diseases and Dangerous Occurrences
Regulations (RIDDOR) 2013
- The Health Protection (Notification) Regulations 2010
- Public Health England (PHE) (2017) ‘Health protection in
schools and other childcare facilities’
- DfE and PHE (2020) ‘COVID-19: guidance for educational
settings’
- Transport to school and other places of education: Autumn
term 2020
- Guidance for full opening: Schools (Updated 22 October
2020)
- Berkshire West Safeguarding Children Partnership
Staff receive any necessary training that helps ensure there is a
happy and safe school environment, e.g. infection control training and
pupil wellbeing training.
The school keeps up-to-date with advice issued by, but not limited to,
the following:
- DfE
- NHS
- Department of Health and Social Care
- PHE
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Premises






Berkshire West Safeguarding Children Partnership.

All staff, parents and pupils are made aware of any infection control
procedures and social distancing arrangements prior to Autumn term
2020 commencing, and subsequently if/when arrangements alter via
face-to-face meetings (appropriately distanced), Zoom meetings or
via written communication.The Head of Estates has conducted a
review of all supplier and contractor arrangements to ensure they are
appropriate for the school reopening to more pupils.
The SLT/SMT reviews relevant school policies to ensure they account
for new provisions, e.g. reduced class sizes, behaviour expectations
and staffing ratios.
The Maintenance Team checks all exterior windows, doors, locks,
and other access points to ascertain security and integrity, including
any signs of water ingress.
The Head of States / Maintenance Team will identify any signs of
unauthorised access, arson, vandalism or anti-social behaviour on
the premises.
Active Solutions have checked that external electrical equipment (e.g.
CCTV cameras) is in working order.
The Maintenance Team checks all areas of the school grounds,
including car parks and walkways, for any potential hazards.
The Maintenance Team checks all trees and shrubbery to ensure
they do not pose a risk, e.g. there are no broken or overhanging
branches.
The Maintenance Team checks all security systems for integrity and
that they are in working order.
The Head of Finance makes insurers aware of the building’s state of
use.
The Headteacher ensures that the insurer’s risk mitigation
requirements are enacted and observed.
All keyholder information is updated in accordance with the insurer’s
instructions, where required.
Pest UK checks for any signs of pests, and any damage or loss of
supplies as a result of pest activity.
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Any hazards found during checks on the premises are reported to the
Head of Estates as soon as possible and issues are resolved.



The Head of Estates arranges for any changes to the premises to be
made to account for social distancing measures.
Strict protocols in place for non-essential visitors to the School site,
with remote solutions in operation wherever practical/reasonable (for
example guest speakers).
Archour Ltd has checked the gas mains supply and any gas systems
for integrity, leaks and safety.
Archour Ltd checked that all gas detection systems, including carbon
monoxide detectors, are in working order.
The Head of Estates has checked that all mandatory inspections of
gas equipment are up-to-date, and arranges any required inspections
as soon as possible.
Smith & Howard (school electrician) has checked the electrical mains
supply and any electrical systems for integrity and safety.
Where the electrical mains supply or any electrical systems have
been switched off or isolated, Smith & Howard electrician have
switched them back on, where required.
The relevant staff check that all phone and broadband connectivity is
in working order.
Churchesfire fire engineer has checked that the main and emergency
lights are in working order.
The Maintenance Team / Teaching staff have performed visual
checks on all electrical equipment, e.g. computers and plug sockets.
The Head of Estates is ensuring that any mandatory inspections of
electrical equipment are up-to-date and arranges any required
inspections as soon as possible.
Where heating has been switched off or energy supplies for heating
have been isolated, the Maintenance team will switch them back on
for the Autumn
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routes
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and sanitary
appliances
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Lifts, automatic
doors and plant
equipment
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The Maintenance team checks that all ventilation systems, including
fume extraction systems, are in working order and that there are no
blockages present in external or internal vents.
Churchesfire has checked that all fire detection, alarm systems are in
working order
RES has checked fire extinguishers which are in working order.
The fire safety officer and Headteacher have ensured that the fire
management plan and fire safety risk assessment are up-to-date and
applicable to any changes in people movement or access.
The Headteacher / fire safety officer have identified how social
distancing measures are to be observed at evacuation points and
have communicated this to all staff, volunteers and pupils.
A Fire practice has been carried out at the being of the Autumn term
so ALL pupils and staff members understand the procedure and
where to go.
Evolution have checked all hot and cold water systems, including air
conditioning units, for legionella or other harmful build-ups.
All water systems are thoroughly flushed, e.g. toilets and taps, and
the Head of Estates commissions Interserve, a water treatment
specialist, to chlorinate water systems where required.
All equipment that uses water is run through a cycle, e.g. dishwashers
and washing machines, have been flushed of lime scale and bacteria
build-up.
Holme Grange Swimming pool operators have checked the
swimming pool and winterized it as the pool will NOT be used this
term
The Maintenance team have checked all sanitary appliances,
including drainage, for blockages, adequate hygiene and that they
are in working order.
The Head of Estates (via Niche Lifts / Stannah) has ensured checks
on lifts, and automatic doors are in working order.
The Head of Estates has ensured that that any mandatory inspections
for lifts, stair lifts and automatic doors are up-to-date and arranges
any required inspections as soon as possible.
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Airsource Climate Ltd (the school Heating Engineers) have checked
the integrity and working order of any plant equipment, and that any
mandatory inspections are up-to-date – the Head of Estates ensures
any required inspections take place as soon as possible.
The Head of Estates will arrange for the school to be fogged before
the children return to school after holidays, with subsequent
preventative fogging scheduled for every Monday/Wednesday/Friday
evening or as required.
During term time, the House Keeper is carrying out housekeeping
cleaning duties from 9am – 5pm daily cleaning all surfaces i.e. door
handles/metal surfaces/toilets/ all surfaces etc. throughout the school
day. During holiday camp the Maintenance staff will take
responsibility for this and will continue to ‘Fog’ the areas used by the
holiday camp and school offices. The whole site will be fogged prior
to the commencement of school term time.
Where necessary, the number of rooms used by staff and
volunteers during working hours is limited to avoid the spread of
infection.
Appropriate areas of the School will be deep cleaned before the
return of the staff and children after each holiday session with suitable
cleaning agents and in line with the COSHH Policy.
All areas that have been cleaned are checked to ensure they are safe
to occupy, e.g. there are no slip hazards and any harmful substances
have been removed.
Adequate amounts of suitable cleaning agents are available.
PPE is available to members of staff who require it to carry out
cleaning safely.
Soft furnishings and items that are hard to clean have been removed
from classrooms and are stored separately.
The changing rooms will be cleaned by the personnel using them with
equipment provided by the school before they leave and all changing
rooms will be fogged twice daily at lunchtime and evening by the
maintenance team
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Infection control procedures are adhered to as much as possible in
accordance with the DfE and PHE’s guidance.
Plain navy blue or black / Holme Grange / or disposable face covering
are to be worn in communal areas by ALL Eaton Grange pupils / staff
in all areas of the School. Staff entering the Eaton Grange teaching
buildings will also be required to wear face coverings in communal
areas and corridors.
Face coverings will be worn by any visitors to the school who must
enter through the main front door and register at reception where
temperatures will be taken.
Staff meeting visitors to wear masks
The school is looking to invest in a Thermal Scanner which will be
located at the entrance to the School in order to ensure all those
visiting do not have a temperature
All Staff are required to sign in before starting work. All staff are asked
to take their temperature before coming to school and confirm by
signing in that they do not have a raised temperature or other
symptoms of Covid-19.
Staff signing- in records will be checked each morning to ensure all
staff have complied with SMT following up any staff failing to comply.
Any pupil in Eaton Grange who requires First Aid, or to visit Matron,
should first speak with either Mrs Jo Hendriksen or Mrs Christine
Kennedy who will assess if it is necessary for them to attend the
main office.
A separate, screened ‘triage’ area, will be set up outside the medical
room to reduce risk of infection, keeping pupils from different parts of
the school, who are seeking medical attention, separate.
From 4th November, and until further notice, non-essential
visitors/tours/ prospective pupil taster days will not be permitted
All Eaton Grange pupils and staff to wear masks in all indoor
communal areas (excluding classrooms) and in addition to wear
masks at the lockers area and whilst waiting for collection at the end
of the school day.
All parents have been informed that if their child displays any of the
following symptoms;
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Flu like Symptoms
Cough (dry or chesty)
Fever (greater than37.8 oc)
Sore Throat
Breathlessness
Headaches or Body aches
Dizziness
Change or Loss of Smell
Change or Loss of Taste
Diarrhoea
Vomitting
The child is not to be sent to school and are advised to get tested with
the results communicated to school as soon as possible.
Where school transport is essential (school van), infection control and
social distancing measures are implemented.
All those driving or travelling on school minibuses or contracted buses
MUST wear face coverings (families are asked to provide masks for
pupils. The School will provide them for the school minibus drivers
and the contracted service providers will ensure that the bus driver
has access to an appropriate face covering.).
Drop off and collection arrangements are staggered and located at
different areas across the site to assist infection control. Parents/ Staff
have been briefed on new provision for the drop-off and collection of
their children via Letter / email.
From November 2020 Eaton Grange pupils must remain in year
group ‘pods’ when waiting to be collected, wearing masks, with social
distancing being observed when making their way to vehicles. (Plans
are in place to erect outdoor shelters to assist with collection during
the wet weather)
STAFF AND PARENTS MUST NOT enter the school via the back
gate after 8am. All vehicles after this time MUST drive through the
grounds and down the back drive.
- See Attached Document Annex A (Drop off and Pick up)
- (Siblings will be dropped with the youngest and collected with
the eldest)
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Little Grange
Lunch time pick up parents will drive thought the front gate and park
at front of car (At NO time will they leave the car) Reception will ring
Little Grange and the child will be brought to the parents.
Parents will NOT get out of their cars they are being met by a member
of staff who will take control of their children and ensure they arrive
safety at their classroom. On pick up the teachers will walk the
children to the cars and then sansitise both their hands before
handing the children back
Infection control stations have been set up, on the outside of most
school building in the following areas:- Caudwell Hall
- Sports Hall
- John Graves Wing
- Scott Wing
- The Grange
- Eaton Grange
providing soap / paper towels / pedal bins and water.
For Little Grange, Reception and Year 1/2 the washing areas are at
the front of the building but inside and they will also have soap/paper
towels / pedal bins and water.
Alcohol-based hand sanitisers are situated on the outside of every
outside door.
Adequate amounts of soap, paper towels and bins are available in
the wash station areas and toilets areas. (theses will be topped up
during the day by the Housekeeper) These are located in the
following areas;
o Main School
o John Graves Wing
o Sports Hall
o Scott Wing
o The Grange
o Eaton Grange
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Pupils and staff are encouraged to wash their hands before entering
any school building regularly, and particularly before and after break
times and lunchtimes.
As above, all changing rooms will be chemically (Viro – Kill) fogged
at lunchtime and evening, with the whole school fogged on Monday /
Wednesday and Friday evening.
The school will ensure pupils and staff adopt good respiratory
practice: i.e. coughing and sneezing into their elbow or tissue and
tissues being placed in pedal bins in classrooms/toilets and outside
wash areas.
The School’s Strategic Update on School Opening and Operation
COVID-19 is developed in line with the relevant local and national
advice and communicated to all staff, parents and stakeholders.
The Headteacher / SMT work with staff to ensure a suitable plan is in
place to maximise infection control during transitions during the day,
e.g. one-way systems and staggered lesson times.
Instances of staff, pupils and volunteers displaying symptoms of
coronavirus (COVID-19) are managed in line with local and national
guidance and the Pandemics Policy, and any unwell individuals will
be quarantined in Norway and sent home as soon as possible.
Clinically vulnerable and extremely clinically vulnerable pupils and
staff remain at home until further notice and are supported to learn or
work from home.
PPE is located in the First Aid room and will be distributed to staff who
provide intimate care for pupils in need and for cases where a pupil
becomes unwell with symptoms of Coronavirus whilst in school and
needs direct personal care until they can return home.
Additional PPE (Face shields, face coverings) are provided by the
school for those who feel they require them for tasks and duties and
these are reusable and washable items.
Wherever possible and appropriate, given weather conditions
external doors will be held open along with corridor doors; this is to
reduce contact with surfaces. With the winter months approaching,
where it is not practical to keep doors open due to weather conditions,
Footull have been fitted to all outside doors (These are hands-free
















door openers which enable you to open the door with your foot
minimising the hands touching the door handles), allowing doors to
be shut where needed.
To allow for ventilation, classroom windows are to be opened wide,
at the end of each lesson and in between lessons. Office windows
should also be opened periodically throughout the day.
All internal corridor doors will be held open by fireguard and will close
upon hearing the fire alarm
All sports fixtures and school trips and visits have been cancelled until
further notice.
Every office area and classroom space will have a cleaning caddy
with clothes, wipes and spray.
ALL desks are to be kept clear as well as windowsills and worktops
Consistent seating plans are in operation and pupils are asked to
wipe down their desks at the end of every lesson with cloth and spray.
All staff are to bring in their own cups/mugs and ensure they are
taken home each day and are asked to also bring their own cutlery
to reduce the risk of infection due to people handling utensils.
All pupils MUST have their own equipment in school at all times and
take these to lessons: items should be named. Personal school
equipment items are not to be shared.
Parents will NOT be permitted on site without an appointment and
must wear face coverings when on site.
Perspex sneeze screens have been put down the centre of tables
within the dining room to allow both sides of the table to be used.
Lunch Times;
Children are to wash their hands before entering the dining room, and
to queue in year groups prior to entering the dining room, with staff
encouraging social distancing where possible. Pupils will receive their
given meal which they have ordered beforehand and then sit down in
their given seat: the seating plan is arranged by year group. All pupils
have been provided with knives, folks & spoons (KFS) of their own
which they bring with them to the dining hall. Pupils are asked to bring
their own water bottles too. All pupils and staff will wipe down their
table with one pupil collecting a table’s worth of plates to return to the












Social distancing
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dirty plates/cutlery area before leaving: increased staff supervision
manages the pupil traffic around the dining room to reduce contact
points. Pupils are not permitted to walk freely around the dining room.
Eaton Grange pupils will wait near the table tennis tables and line up
for lunch where they will be met by a member of staff and directed to
the queue in order to reduce the ‘cross over’ of students.
There is a one way system in operation within the dining room.
No meals will be allowed to be taken outside of the dining room
under any circumstances
The pupils are reminded of the following Hands, Face, Space
For school activity involving singing, groups will be limited to single
year groups only, exercising appropriate social distance, with all
children forward facing, in a location which is well ventilated and both
fogged and aired (via the opening of windows and doors) both before
and after the activity. Singing lessons in Year 1, 2, 3 and 4 will take
place in an outdoor classroom, a location which is well ventilated, with
all children forward facing and exercising appropriately social
distance.
The Strategic Update on School Operation COVID 19 has been
shared with all relevant members of the school community and
adhered to as far as possible.
Pupils will be given regular reminders of why social distancing is
important and the opportunity to speak to staff about how they are
finding adhering to the social distancing measures.
Pupils and staff will not mix with those outside of their school bubble.
Visual aids have been installed displaying social distancing
measures, e.g. floor tape to mark 1.5 to 2m spacing in queue areas.
In changing room students are asked to change within ten minutes
limiting the amount of time they are in close proximity with each other.
All buildings have a one way system in operation where appropriate
and these must be adhered to, at no time should there be any
crossing of people in the corridors.
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Pupils take break times and lunchtimes in their school groups, with
additional separation of year groups where possible. Break times are
staggered throughout the day to avoid congestion of people.
Assemblies will be held primarily through remote technologies
(Zoom). Where pupils are in attendance in the Caudwell Hall or
Community Room, numbers will be managed to ensure appropriate
social distancing.
The use of communal areas, e.g. the staff room, is limited to avoid
unnecessary group gatherings – staggered times, queues, or rotas
are implemented where required.
Where pupils, staff or volunteers cannot follow social distancing
arrangements for a particular activity, the Headteacher has assessed
whether the activity needs to continue – mitigating actions are put in
place if continuing the activity is essential.
If a pupil is unable to follow any social distancing measures, e.g. due
to their age or needs, the Headteacher, in conjunction with relevant
staff and the pupil’s parents, will consider whether it would be more
appropriate for the pupil to remain at home.
After School activities have been restricted due to the need to be able
to keep students in ‘pods’ – any pupil attending an after school club
run by a member of HG staff MUST be collected by 5:40pm: they can
no longer go to join Prep and MUST remain with the staff member
delivering the club until collected. Any parent who repeatedly arrives
late will be told they are unable to continue with the club and will
instead be asked to attend Prep.
Walkie Talkies will be available to staff assisting with Prep or Chill
Out. Parents collecting will have to wait in their cars until the child can
be brought or sent to them but again will be encouraged to come at a
specified time. Any pupil In prep cannot be collected prior to 5:30pm
Offices and admin areas will be restricted to numbers in the room and
staff should not enter if someone is talking to a member of staff in
their office until told they can enter.
Desks in offices are separated with screens and / or number in each
area limited.
Pupils will not be permitted to gather in corridors together.
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The relevant staff liaise with the parents of pupils who are deemed
more vulnerable to infection and discuss any alternative
arrangements, where required.
- Staff and volunteers notify the Headteacher and their line
manager if they need to be shielded because they are
extremely clinically vulnerable.
- Risk Assessments will be put in place for pregnant and /or
staff in high risk groups
Holme Grange School & Pastoral Care hold discussions with staff
who are deemed more vulnerable to infection and put any alternative
arrangements in place.
The SLT/SMT considers requests made by staff who wish to make
changes to their working environment or working hours in the interest
of health and safety.
If required and reasonable, in line with the business needs of the
school, staff can adjust their working hours, as agreed by the
SLT/SMT.
The Headteacher is responsible for ensuring that the school is
adequately and safely staffed.
The SLT/SMT discusses the implications on staff and pupil workload
supporting staff appropriately to minimise the risk of stress.
Pupils who are in key transition years, e.g. Year 3, Year 7, are
provided with the appropriate support.
Appropriate liaison with external agencies via the DSL supports pupils
for whom there are safeguarding concerns regarding mental well
being.
The Headteacher and the DSL have identified pupils with additional
needs and put provision in place to ensure their needs are adequately
and safely met, e.g. the relevant staff are available.
The Headteacher and DSL ensure provision is in place to help protect
wellbeing and mental health, and ensure all staff, volunteers and
pupils have access to appropriate support when the school reopens.
Staff and pupil bereavement is managed in line with the School’s
Bereavement Policy and local advice / guidance
( https://www.daisysdream.org.uk)

Y

Y
M/L
Y

Y
Y

Y
Y

Y

Head
teacher
SMT/ Staff/
SENCO/
Health and
Wellbeing
Nurse /
Head of
Pastoral
Care

M/L







Access to
learning


M








Extra-curricular
activities

M


Safeguarding

M

Classroom based class sizes are no larger than 20 pupils to one
teacher.
TAs supervise class groups under the direction of the class teacher
where the class teacher is are unable to teach in person.
Desks are arranged in rows facing the front of the classroom at 1m
distance where possible. Schools are kept in bubbles with limitations
on the mixing of class and year groups wherever possible.
The Headteacher and curriculum leaders work with teaching staff to
identify curriculum priorities and ensure learning material is
available to support appropriate academic progress, where required.
The Headteacher and curriculum leaders have identified what
provision can be reasonably provided for pupils with EHC plans.
The Headteacher and curriculum leaders work with teaching staff to
ensure education can continue to be delivered to all pupils who are
unable to attend school for reasons that are in line with government
guidelines for self-isolation and/or shielding. The SLT /SMT and
heads of department consider whether any lessons could be
delivered outside.
Teachers deliver quality first teaching to support all pupils and
particularly those who are disadvantaged and pupils with SEND.
The School will operate routine registration sessions, monitoring
attendance, and reporting as required to external agencies
(LA/DofE)
After School activities have been restricted due to the need to be able
to keep students in School ‘pods’, with pupils further restricted to
mixing with others from only their year group only wherever possible
– any pupil attending an after school club ran by a member of HG
staff MUST be collected by 5:40pm they can no longer go to join
Prep and MUST remain with the staff member delivering the club
until collected. Any parent who repeatedly arrives late for collection
this will be told they are unable to continue with the club and will
instead be asked to attend Prep.
The DSL liaises with the necessary personnel and parents to manage
and address any new and ongoing safeguarding concerns.
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The Designated Safeguarding Lead (DSL) ensures that adequate
pastoral care is in place to support pupils and staff who require it.
The DSL ensures the relevant staff have the appropriate training to
support pupils and staff who require pastoral care.
Review of risk associated with members of staff in vulnerable groups
has taken place and, where appropriate and reasonable, individual
risk assessments are in place, detailing any adjustment to working
conditions.
The Headteacher has regard for local and national guidance for
operation of a school during Covid included in the reopening action
plan, where required.
Parents / Staff have been informed via letter/email about the relevant
information regarding reopening the school, including any pick-up
and drop-off arrangements, with subsequent alterations to
arrangements communicated via email (School Post)
Parents and their children have been encouraged, where possible, to
walk or cycle to school, however due to the location of the school only
a handful will be able to do this.
Staff and volunteers have been, and will continue to be, informed
through routine and appropriate channels of communication about
relevant information regarding school operation, including any
changes to the workday, e.g. staggered lunchtimes and social
distancing.
The School held an induction afternoon for returning back to work for
all staff at the start of the Autumn term and any new staff and
volunteers are subject to induction which covers standard practice
and also temporary Covid related measures.
Staff have been informed of who they can turn to for support during
the induction afternoon: there are several avenues they can follow,
e.g. line manager, other senior staff or colleagues
All staff, pupils and volunteers have been and will be made aware of
the symptoms of coronavirus, what to do if they display symptoms,
and if others display symptoms, on the induction afternoon
The Headteacher liaises with the governing board about changes to
operational arrangements where necessary.
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The Head of Estates / Head of Finance will communicate with
suppliers and contractors regarding amended operational
arrangements and reinstating or suspending the supply of any
required goods or services.
The Headteacher informs staff, volunteers and the governing board
about the arrangements for meetings that would ordinarily take place
in person, e.g. interviews, and how these will be carried out in line
with social distancing guidance when the school reopens.

Annex A
Drop Off & Pick Up Arrangements
Siblings should be dropped off in the morning with the YOUNGEST child at their 'drop off' zone - Staff will ensure they are taken to their form
Siblings should be collected at the end of the day with the ELDEST child at their 'pick up' zone - Staff will ensure they are taken to their sibling
Breakfast Drop
Pick Up
If staying
If
Prep
Off
End of
for
staying
/
Day
Holding
For club
chill out
Little
07:30
08:30
Caudwell
16:05
Caudwell
16:20
Front of
17:30
Caudwell
Grange
Hall/Playground
Hall/Playground
School
OR
Hall/Playground
17:55
Reception
07:30
08:30 Gravel Car Park 15:35
Gravel Car Park
16:20
Gravel Car
17:30
Gravel Car Park
Rec Gate
Rec Gate
Park Rec Gate
OR
Rec Gate
17:55
Year 1
07:30
08:15 Gravel Car Park 15:50
Gravel Car Park
16:20
Front of
17:30
Front of
17:30
Front of
- Path Entrance
- Path Entrance
School
School
OR
School
17:55
Year 2
07:30
08:15 Front of School
16:05
Front of School
16:20
Front of
17:30
Front of
17:30
Front of
School
School
OR
School
17:55
Year 3
07:30
08:15
Caudwell
16:20
Caudwell
17:30 to
Front of
17:30
Front of
Hall/Playground
Hall/Playground
17:40
School
OR
School
17:55
Year 4
07:30
08:15
Rear Drive
16:20
Rear Drive
17:30 to Rear Drive
17:30
Rear Drive
Pavillion
Pavillion
17:40
Pavillion
OR
Pavillion
17:55
Year 5
07:30
08:15
Rear Drive
16:20
Rear Drive
17:30 to Rear Drive
17:30
Rear Drive
Pavillion
Pavillion
17:40
Pavillion
OR
Pavillion
17:55
Year 6
07:30
08:15
Rear Drive
16:20
Rear Drive
17:30 to Rear Drive
17:30
Rear Drive
Pavillion
Pavillion
17:40
Pavillion
OR
Pavillion
17:55

Year 7

07:30

08:25

Rear Drive
Eaton Grange
layby

16:30

Front of School,
adjacent to
Caudwell Hall

17:30 to
17:40

Year 8

07:30

08:25

16:30

07:30

08:25

Year 10

07:30

08:25

Year 11

07:30

08:25

Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby

17:30 to
17:40

Year 9

Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby

16:30

16:30

16:30

17:30 to
17:40
17:30 to
17:40
17:30 to
17:40

Front of
School,
adjacent to
Caudwell
Hall
Rear Drive
Eaton
Grange layby
Rear Drive
Eaton
Grange layby
Rear Drive
Eaton
Grange layby
Rear Drive
Eaton
Grange layby

17:30
OR
17:55

Front of School,
adjacent to
Caudwell Hall

17:30
OR
17:55
17:30
OR
17:55
17:30
OR
17:55
17:30
OR
17:55

Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby
Rear Drive
Eaton Grange
layby

In addition, siblings where the eldest is a pupil in Y8-11 (Eaton Grange) will be collected at the Sports Pavilion at both 4.30pm and 5.40pm.

Annex B
Dept / activity:

D&T

HOLME GRANGE SCHOOL

People at Risk: Staff and students

Contact Person:
Hughes

L

Additional Information:

Job Title:

HoD

Date: 24th August 2020

Review Date: Aug 21
or as required

Risk Evaluation
Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

The hazards in
completing practical
work in a D&T
workshop when social
distancing.
Transmitting the virus
from person to person

Staff/Pupils

H

Entering the room

Staff/Pupils

H

Using Hand and Power
Tools

Staff/Pupils

H

Using Machines

Staff/Pupils

H

Final
Rating
(L, M, H,)

2 students to a bench 2m apart where
possible. With full class taught groups, both
practical and theory spaces to be utitlised to
help maintain distancing. Class and year
bubbles allow for pupils to work in closer
proximity where the specialised
accommodation does not allow for social
distancing. Seating plans have been written
and will be used for both theory and practical
lessons, stuck onto classroom doors.
Students are to line up outside the room at a
social distance and wash their hands before
entering. Doors will be wedged open as part
of the lesson preparation.

L

Hand tools should be sanitised after each
practical lesson. Positioned to limit movement
around the workshop. Rotate tools between
groups.
Bubbles can share equipment, which will be
wiped down after each use – time will be built
in to lesson plans for this.
Hand sanitizer next to each piece of
equipment. Students to use before and after
use.

L

L

L

Additional Action Required
(action by whom and
completion date)

Risk

Hazard

Initial
Rating

Existing Control Measures

(L, M, H,)

Teacher keeping social
distancing

Staff/Pupils

M

Teacher
demonstrations –
pupils crowding around
the demo-spot

Staff/Pupils

H

Student/staff
movement around the
workshop

Staff/Pupils

H

Multiple Practical
lessons in a workshop
during a day

Staff/Pupils

M

Stock and
Contamination of PPE
e.g. Goggles and
aprons
Use of paints/Finishes

Staff/Pupils

H

Staff/Pupils

H

Waste material

Staff/Pupils

M

Lesson Preparation

Staff

M

Contaminated
benches/work areas

Staff/Pupils

H

Final
Rating
(L, M, H,)

Teacher/Technician to stay 2m apart from
students when possible. Visor available for
teacher/technician to use when having to be
within 1m of students.
Film demonstrations or use of visualiser to
demonstrate to students.

L

Temporarily rehome tools to minimise
student movement around the workshop.
Teacher to circulate around the room at a
safe distance.
Plan in Workshop downtime between
classes to give time for sanitizing. Rotate
tools between classes so tools have time to
be sanitised. Plan SoW where year groups
use different materials therefore lower need
to share tools and equipment.
Goggles to be routinely sterilized in Milton
solution. Students to either wear disposable
aprons or not wear an apron.

L

Not to use wet based media, difficult to
manage and control.
All waste material to be collected and sealed
in bags left for 72 hrs before disposal, look at
ways to reduce waste.
Practical tools and equipment will need to be
setup at the pupil workstations. This must be
done before the lesson by staff who follow
social distancing rules at all times. There will
be time allocated at the start and end of
lesson for setting up/clearing up.
Students to clean down benches following
HG guidelines

L

L

L

L

L
L

L

Additional Action Required
(action by whom and
completion date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Injury/Accidents

Staff/Pupils

H

Using computers
/laptops/macs

Staff/Pupils

H

Computers/
laptops/macs
becoming
contaminated

Staff/Pupils

Marking and collecting
in work

Staff/Pupils

Final
Rating
(L, M, H,)

For minor response individual students are
instructed to deal with themselves at their
workstations under teacher instruction (such
as accessing plasters in the Safety Zone).
For other responses, close contact is
needed, and the teacher may ‘break’ the 2m
social distancing guidance to provide IRM
Immediate Remedial Measures following the
latest guidance regarding use of PPE and
changes to first aid practice to minimise
Coronavirus transmission (disposable
gloves, face mask, eye protection etc). First
Aid boxes have PPE – further supplies with
Matron, easily accessed a short distance
from the workshop.
All computers /laptops/macs are named and
Students to use the same machine each
lesson.

M

H

Keyboards, Mouse, Monitors, desks and
tables sanitised after each lesson.

L

H

Marking needs to be collected and stored in
a class box for 48 hours (72 hours if plastic)
before and after marking. Lesson planning
will need to take this into consideration.

L

L

Additional Action Required
(action by whom and
completion date)

Annex C
Dept / activity: Oak Hall Library
People at Risk: Pupils, Members of Staff

Contact Person: Katrina
Charman

HOLME GRANGE SCHOOL
Additional Information:

Job Title: Librarian

Date: 27/08/2020

Review Date: Aug
21 or as required

Risk Evaluation
Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Environmental:
Virus infection/Crosscontamination

Staff/Pupils

Final
Rating
(L, M, H,)

Room adequately ventilated.
H

L
One-way route around, and in and out of
library.
Furniture has been moved to ensure
adequate social distancing

Equipment:

Staff/Pupils
H

Virus infection/Crosscontamination

Thorough cleaning every day of all
surfaces, including door handles, seating
and tables.
If space has been used for keyworker
children over last 2 months, deep clean
ahead of wider use.
No personal bags or coats to be brought
into library to limit contamination.

L

Additional Action Required
(action by whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Handwashing

Lone Working

Loan of books

Virus infection/Crosscontamination

L

H

Staff must maintain a 2m distance at all
times. (staff)

L

Additional Action Required
(action by whom and completion
date)

Ensure sufficient supervision to maintain
children keeping social distance. (staff)
Staff/Pupils

Virus infection/Crosscontamination

Class visits

H
Staff/Pupils

Virus infection/Crosscontamination

(L, M, H,)

Soft Furniture has been removed from
the Library
Smart TV to be cleaned with provided
wipes every day and between child/class
use. (Ongoing)
Children and staff to wash hands/use
sanitiser before and after visiting library

Staff/Pupils

Virus infection/Crosscontamination

Final
Rating

Only to be issued by Librarian (KC)
H

Staff/Pupils
H

M/L

On return, books to be ‘held’ for 72 hours
before being discharged and shelved by
Librarian not pupil helpers (KC)

Children to be accompanied by staff to
ensure social distancing on approach to
library.
No external visitors allowed
To be limited to appropriate number of
children and one group at any one time

L

.

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Fire and Evacuation
Virus infection/Crosscontamination

Staff/Pupils
H

Final
Rating
(L, M, H,)

Continue to keep fire extinguishers clear
with the movement of furniture.

Fire exits to be kept clear and clearly
signposted, taking into account any
Covid restrictions in one-way traffic.
Practice fire drill at the being of Autumn
term so staff/pupils understand what is
required of them

L

Additional Action Required
(action by whom and completion
date)

Annex C (i)
Dept / activity: Eaton Grange Library
People at Risk: Pupils, Members of Staff

Contact Person: Katrina
Charman

HOLME GRANGE SCHOOL
Additional Information:

Job Title: Librarian

Date: 27/08/2020

Review Date: Aug 21
or as required

Risk Evaluation
Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Environmental:

Staff/Pupils
H

Virus infection/Crosscontamination

Final
Rating
(L, M, H,)

Room adequately ventilated.
One-way route around, and in and out of
library

L

Move furniture to ensure adequate social
distancing if necessary
Signage in place
Equipment:

Staff/Pupils
H

Virus infection/Crosscontamination

PC keyboards and monitor switches to
be cleaned with provided wipes every
day and between child/class use
Thorough cleaning every day of all
surfaces, including door handles, seating
and tables.
If space has been used for keyworker
children over last 2 months, deep clean
ahead of wider use.
No personal bags or coats to be brought
into library to limit contamination

L

Additional Action Required
(action by whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Handwashing
Virus infection/Crosscontamination

Staff/Pupils

Lone Working

Staff/Pupils

(L, M, H,)

Children and staff to wash hands/use
sanitiser before and after visiting library
H

Virus infection/Crosscontamination
Loan of books

Final
Rating

Staff must maintain up to a 2m distance
at all times. (staff) where possible

L

Ensure sufficient supervision to maintain
children keeping social distance. (staff)
Only to be issued by Librarian (KC)

Staff/Pupils
H

Virus infection/Crosscontamination

L

On return, books to be ‘held’ for 72 hours
before being discharged and shelved by
Librarian not pupil helpers (KC)
Rotating boxes/dated plastic bags will be
needed to house books.

Use of photocopier
Virus infection/Crosscontamination
Class visits

Staff/Pupils

Wipe down after each use.
H

Staff/Pupils
H

Virus infection/Crosscontamination

L

To be limited to appropriate number of
children and one group at any one time.
Children to be accompanied by staff to
ensure social distancing on approach to
library.
No external visitors allowed

Fire and Evacuation
Virus infection/Crosscontamination

Staff/Pupils

Continue to keep fire extinguishers clear
with the movement of furniture.
Fire exits to be kept clear and clearly
signposted, taking into account any
Covid restrictions in one-way traffic.

L

Additional Action Required
(action by whom and completion
date)

Annex D
Dept / activity: Prep

HOLME GRANGE SCHOOL

People at Risk: Pupils, Members of Staff

Contact Person: David
Boynes

Additional Information:

Job Title: HOD

Date: 27/08/2020

Review Date: Aug 21
or as required

Risk Evaluation
Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Staggered drop offs
and pick up times to
limit families on site at
once and parents
coming into building

Staff/Pupils & Parents

Infection Control

Staff/Pupils

H

H

Final
Rating
(L, M, H,)

The school has shared information with
parents detailing designated drop off times
and areas of the school. Year 3 pupils will be
dropped at the front of the Caudwell Hall
from 8:15. Extra members of staff will be on
duty to greet pupils and they will be guided
to the Year 3 classrooms.
Pupils in Years 4, 5 and 6 will be dropped off
on the back drive at the pavilion drop-off
point. Duty staff will guide pupils to their
classrooms, escorting them if needed.
All pupils will wash hands on entry to the
buildings.
At the end of the day those being picked up
will be escorted to the pavilion pick-up point.
Older siblings will need to meet their
younger sibling on the playground at 4:10 to
go with them for pick up.
Staff have been placed on a rota to
supervise these drop off and pick-ups.
All pupils will be reminded, and supervised,
when washing hands with soap for 20 secs.
Hands will be washed on arrival to class,
before and after playtimes and after using

M/L

M/L

Additional Action Required
(action by whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Final
Rating
(L, M, H,)

the toilet. Staff should also be washing
hands with regularity.
Playtimes will operate in Year groups to limit
mixing between years.
Pupils in Year 6 will be escorted by TAs to
Art and ICT, to be held in Eaton Grange
buildings.
Pupils will have a designated table in the
lunch hall to sit at each day. They will use
hand sanitizer before entering The Grange.
To aid swift collection of food pupils will wear
a sticker to represent their choice green veg option, red - meat etc.
Sneeze screens have been placed on all
tables along with cleaning equipment per
table, pupils will remain seated until
everyone on the table has finished then
nominated pupils will take plates to trolley
while the reminding table disinfect the table
with cleaning equipment provided and then
leave the dining room as one group
Respiratory Hygiene such as sneezing and
coughing into the elbow or tissue will be
taught regularly. Pupils have access to bins
with lids to dispose of tissues, they will wash
hands after using tissues.
Tables will be set up to face front and not in
groups. Each classroom has a cleaning set
to use for wiping of tables. Cloths can be left
in the staffroom for cleaning and clean cloths
collected daily. If any cleaning products need
‘topping up’ communicate with the school
housekeeper - Julie Bedborough.

Additional Action Required
(action by whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Resources and
infection control

Staff/Pupils

H

Final
Rating
(L, M, H,)

Prep will not mix with EYFS and Pre-Prep or
Eaton Grange pupils whilst on site. Pupils
will not move to other parts of the school
with the exception of the dining hall where
procedures are in place for lunch. “Passing
contact” on the playground between lessons
(eg if EG pupils are traveling to the Sports
Hall or Music Dept) is considered very low
risk.
Any resources that enhance the ICT
curriculum, such as iPads or laptops for our
pupils must be wiped clean before and after
use.

M/L

Resources will not be shared between year
groups but kept within year group bubbles.
A reading book may go home each week, on
Monday or Tuesday, with most reading
happening in school. Any book that goes
home must be returned by Friday to be held
in quarantine over the weekend giving 72hrs
before wiping and returning to book boxes.
Parents will be provided with information
about washing hands before using the book
at home.

Intimate Care

Staff/Pupils

H

The Parents have been provided with
information about washing hands before
using the book at home.
If a pupil soils themselves, or vomits, staff
will continue to assist in line with the intimate
care policy, however staff will use full PPE
that is available including face shield and/or
mask apron and gloves.

M/L

Additional Action Required
(action by whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Final
Rating
(L, M, H,)

This equipment is kept next to first aid
boxes.

Additional Action Required
(action by whom and completion
date)

Annex E
Dept / activity:

MUSIC

HOLME GRANGE SCHOOL

People at Risk: Students and Staff

Contact Person:

AWI

Additional Information:

Review Date: Aug 21
or as required

Job Title: Director of Music Date: 25/08/20

Risk
Evaluation
Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Final
Rating
(L, M, H,)

ONE TO ONE INSTRUMENTAL TUITION

Two people occupying
one small room.

Staff /Pupils

M

Rooms of a good size for only two
individuals.
When student arrives teacher is positioned
at far side of the room.
If the teacher has had to fetch the student,
then both parties to maintain correct
distance as they enter the room.
Perspex screen in each room to provide
protective barrier between both parties.
Full length mirror in each room to allow both
parties to observe each other without both
necessarily needing to face each other.
Air-conditioning in each room to be used to
assist with air-flow.

L

Additional Action
Required (action by
whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Final
Rating
(L, M, H,)

Each practice room and ventilation via
mechanical systems which supply fresh air
and create air flow
Door to be left open, when possible, to
assist with air-flow
Roll up Perspex screens and full length
mirrors have been provided in each practice
room

Piano tuition

Staff/Pupils

M

All practice rooms now have an electronic
keyboard, as well as a piano, so students
and teachers do not have to share the same
instrument.
The piano/keyboard that students us will be
disinfected between every lesson.

L

Singing tuition Risk of
spreading virus
through airborne
droplets.

Staff/Pupils

H

Both parties to use perspex screen to
restrict potential transition of virus between
both parties. Individual singing to face the
mirror so the other party can observe
without being in the path of the direct
airflow.
Roll up Perspex screens and full length
mirrors have been provided in each practice
room

M

Wind of brass tuition
Risk of spreading virus
through airborne
droplets.

Staff/Pupils

H

Both parties to use perspex screen to
restrict potential transition of virus between
both parties.
Towel positioned under instruments to catch
droplets from instruments. Towel to remain
in individuals possession and washed at the
end of every teaching day.
Roll up Perspex screens and full length
mirrors have been provided in each practice
room

M

Risk of spreading
infection from sharing
keys.

Additional Action
Required (action by
whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Final
Rating
(L, M, H,)

Students/teachers to bring their own towels
(students/teachers bring to lesson)

String (inc. guitar)
tuition

L

Parties do not share plectrums or
instruments.
Teachers will not restring or retune student
instruments.

L

Staff/Pupils

H

Students and teachers to wash their hands
before and after every lesson.
All ‘communal' surfaces (eg door handles,
stands, screens) which have been touched
to be disinfected at the end of the lessons.
The House Keeper will be around the
building though out the day wiping down all
surfaces (eg Door handle, Hand rails)

L

Staff/Pupils

L

2 drum kits to be used. Student drum kit to
be disinfected between every lesson.
Perspex screen positioned between kits.
Students and teacher must not share drum
kits.

L

Potentially spreading
virus through touching
same surfaces.
‘Communal’ surfaces.

Potential for virus to be
spread on surfaces.

Drum tuition
Potential for spreading
virus

CLASSROOM TEACHING

Additional Action
Required (action by
whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Class singing

Staff/Pupils

H

Risk of spreading virus
through airborne
droplets

Final
Rating
(L, M, H,)

Singing not to take place in class unless the
following government suggestions can be
satisfactorily combined to reduce risk to an
acceptable level

M

Singing outside
Limiting class sizes (if not 15 then as close
as possible)
Singing back to back
Singing side by side
Physical distancing
Ensuring good ventilation
If indoors then using large spaces

Sharing iPads

M

Students to work in pairs, but only one to be
in charge of the iPad and allowed to touch it
(alternate each week).
iPads to be disinfected between lessons.

L

Staff/Pupils

L

• Macs are only used in GCSE classes,
which are small enough to ensure each
student has one computer to themselves.
• Computer screens, keyboards and mice to
be disinfected at the end of every lesson.

L

None

Staff/Pupils

H

• Neither family of instruments will be used
in a classroom environment until
government guidance advises it is safe to
do so.

L

None

Spreading the virus on
computer surfaces

Wind and Brass
Instruments
Risk of spreading virus
through airborne
droplets.

Access to large indoor
spaces (i.e. Caudwell
Hall/Community Room)
(classroom teachers to
book venues in advance
of lessons taking place)

Staff/Pupils

Spreading the virus on
iPad surfaces
Using Mac computers

Additional Action
Required (action by
whom and completion
date)

CO-CURRICULAR ACTIVITIES

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Wind and Brass
Instruments

H

• Students 4m apart
• Towel positioned accordingly to catch
droplets
• Mutes to be used with brass instruments
• Large venues to be used to ensure
physical distancing

M

Purchase mutes once it is
ascertain whether brass
players will be in
attendance. (Mr Williams
to purchase if necessary)

Staff/Pupils

H

Singing outside when possible
Limiting ensemble sizes (if not 15 then as
close as possible)
If over 15 then choir to be laid out as two (or
more) choirs with no contact between
parties and significant distancing enforced
Singing back to back
Singing side by side
Physical distancing
Ensuring good ventilation
If indoors then using large spaces

M

Access to suitable venues.
(ensemble leader to book
in advance of rehearsal)

Staff/Pupils

M

Class postponed for the immediate time.

L

None

Staff/Pupils

M

Students to adhere to physical distancing
Students to only play their own instruments,
including all accessories relating to that
instrument
Good ventilation in place (doors open when
possible)

M

None

Risk of spreading virus
through airborne
droplets.

MTech Club

(L, M, H,)

Additional Action
Required (action by
whom and completion
date)

Staff/Pupils

Risk of spreading virus
through airborne
droplets.
Singing

Final
Rating

Spreading the virus on
computer surfaces
Other Clubs

CONCERTS

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Live audience

Staff/Pupils/visitors

H

Risk of spreading virus

Final
Rating
(L, M, H,)

Live audiences postponed until government
guidance permits
Once allowed then appropriate physical
distancing to be used if the decision is taken
to go ahead
If live audiences aren’t appropriate then
concerts to be streamed online, or recorded
in advance

Additional Action
Required (action by
whom and completion
date)

L

IT to ensure appropriate
tech support to ensure
concerts can be streamed
or recorded. (IT before the
event)

L

None

TRIPS
Mixed age groups
Staff/Pupils
outside of school
mixing with the general
public

H

All department co-curricular trips postponed

Risk of
spreading/contracting
virus

HYMN PRACTICES
Singing in groups
Risk of spreading virus
through airborne
droplets

Staff/Pupils

H

Either outside or, if in the theatre, then only
one class in attendance (to keep numbers
low) with content being streamed to all other
classes.
Class in attendance to practice physical
distancing
IT Tech support is provided to ensure
practices can be streamed between form
groups.

M

Annex F

Dept / activity:

Physical Education/Sport

People at Risk: Students and Staff

Additional Information:

Contact Person: Rebecca Fuller
and Charlie Gingell

Hazard

Risk

HOLME GRANGE SCHOOL

Job Title: Directors of
Girls and Boys sport

Initial
Rating

Date: August 2021

Existing Control Measures

(L, M, H,)

Travelling to and from
facilities using school
transport
Increased risk of
infection
Large teaching groups
observing social
distancing

Staff/Pupils

H

(L, M, H,)




Staff/Pupils

M





Increased risk of
infection


Changing rooms
Increased risk of
infection

Staff/Pupils

H

Final
Rating







Facemasks to be worn by ALL pupils
staff being transported
Pupils to be transported in year
groups only

L

When waiting for lessons to start and
during rest breaks/ between matches
pupils will be encouraged to practice
social distancing
Where possible large groups will be
split into smaller sub groups
Pupils to be taught in year groups only
Pupils will be allocated changing
room where they will change for their
sports lesson
Where the year group is large, two
changing rooms will be allocated for
them to spread themselves cross
Where more than one-year group
uses the changing room, staggered
timings have been allocated

L

L

Review Date: Aug 21
or as required

Additional Action Required
(action by whom and
completion date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

(L, M, H,)







PE Clothing

Staff/Pupils

H

Teaching areas




Increased risk of
infection



Staff/Pupils

H



Staff/Pupils

H



Increased risk of
infection
Adhering to the
National governing
body guidelines for
each sport
Increased risk of
infection

Final
Rating

Social distancing inside will be
encouraged where possible
A one-way system into and out of the
changing rooms will be used where
possible
All clothing should be taken off and
placed inside the pupil’s sports bag
All bags should be cleared after the
lesson to allow for cleaning
Pupils will be provided with clothes
and disinfectant spray to allow then
to wipe down their changing space
before and after use
Optional use of facemasks in the
changing rooms
Changing rooms to be ‘fogged’
three times a week – Monday,
Weds and Friday
PE clothing taken home and washed
after each lesson.
Kit is personal and not to be shared
among pupils.
NO kit at all to be lent out for a
lesson.
Encourage outdoor PE and Physical
Activity to support social distancing.
Students should work in their own
zone where appropriate. PE outside
preferable to indoor PE where
possible.
ALL staff should be up to date with
the National Governing Body
guidelines set out for each sport and
adhere to the recommendations for
safe practice during the COVID
pandemic

M/L

M/L

L

Additional Action Required
(action by whom and
completion date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

(L, M, H,)



Use of equipment

Staff/Pupils

H




Increased risk of
infection









Shouting

Staff/Pupils

L



Increased risk of
infection


Injury treatment
Increased risk of
infection

Staff/Pupils

M

Final
Rating



Guidance can be find here
https://www.gov.uk/government/publi
cations/coronavirus-covid-19guidance-on-phased-return-of-sportand-recreation/return-to-recreationalteam-sport-framework#team-sportguidance
All equipment used will be wash and
sanitised after every use
Where possible certain equipment
will be allocated to each year group
Equipment will be stored away in a
safe and secure place once
sanitised
There will be limited sharing of
equipment and where sharing is
repaired in activities such as throwing
and catching then numbers will be
limited to 3
Any teaching equipment used, where
possible should only be touched by
the teacher.
Opportunities for Hand washing
routines before and after the lesson.
Pupils to be reminded routinely to
avoid where possible shouting or
raising their voices during
matches/lessons. This is particularly
important where lessons take place
inside and where pupils are face to
face
Pupils to be educated on why it is
important to adhere to this
Staff to protect themselves and
others through rigorous cleaning,
personal hygiene and regular hand
hygiene. An increased frequency of

L

L

L

Additional Action Required
(action by whom and
completion date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

(L, M, H,)





Spectators
Increased risk of
infection

Staff/Pupils/Visitors

L

Final
Rating



cleaning and disinfection of all
surfaces and equipment, using
standard household cleaning and
disinfection products, is
recommended.
Face coverings are also advisable
when undertaking treatment. PPE
should be worn and is available in all
First Aid kits – apron, face shields
and gloves etc.
After contact with an injured
participant, clean your hands
thoroughly with soap and water or
alcohol hand sanitiser at the earliest
opportunity. This advice is applicable
to all situations, regardless of
whether there was close contact or
the minimum social distancing was
maintained. Avoid touching your
mouth, eyes and nose.
At present NO spectators will be
permitted on the school site

L

Additional Action Required
(action by whom and
completion date)

COVID-19 Guidance for the return to Sport
The
Site/Facilities

Sports

Changing Rooms

Equipment

Transport

Where
possible lessons
up to Christams
will take place
outside
depending on
weather

Hockey
All pupils must have their own
equipment- NO sharing of equipment
to include face shields and water
bottles

Pupils will be allocated changing
room where they will change for their
sports lesson

All equipment used will
be washed and/or
sanitised after every use

Pupils travelling off site
for their lessons will be
transported in year
groups only

Where possible certain
equipment will be
allocated to each year
group

If lessons take
place inside then
the room will be
cleaned and aired
after use

Where the year group is large, two
changing rooms will be allocated for
them to spread themselves across to
allow greater social distancing to be
exercised

Pupils are not to touch any of the
coaching equipment i.e cones and
balls are only to be moved using their
stick

Mats will be wiped
down and
sanitised after
every use

The pupils must have a clean and
secure container for their gum shield

Pupils are not permitted to shake
hands after a match, instead they are
to knock sticks as a sign of good
sportsmanship
Netball

Doors will be left
open to allow for
air flow and
ventilation during
the lesson
Pupils will be
encourage to
social distance
where possible
during their
lessons
When using the
sport fields, pupils

The use of COVID 19 rule
modifications
Equipment sharing permitted (limited
where possible)
Regular breaks for hand and
equipment sanitation

Where more than one year group
uses the changing room, staggered
timings have been allocated
Social distancing inside will be
encouraged where possible

There will be limited
sharing of equipment and
where sharing is repaired
A one way system into and out of the in activities such as
changing rooms will be used where
throwing and catching
possible
then numbers will be
limited to 3
All clothing should be taken off and
placed inside the pupils’ sports bag
Any teaching equipment
used, where possible
All bags should be cleared after the
should only be touched
lesson to allow for cleaning
by the teacher
Pupils will be provided with wipes to
allow then to wipe down their
changing space before and after use

Max 30 players per court
Outdoor training and playing strongly
recommended where possible

Equipment will be stored
away in a safe and
secure place once
sanitised

Optional use of facemasks in the
changing rooms

In line with the
government guidelines,
ALL pupils travelling in
school mini buses must
be wearing a facemask
All those travelling on the
bus MUST wear face
masks (which they
should provide
themselves – washable
facemask will be given to
the drivers by school).

will be allocated
an ‘area’ where
they can place
their water bottles
and spare kit

Friendly matches permitted
Football
In line with FA guidance
file:///C:/Users/c.gingell/detailed-covid19-guidance-on-re-startingcompetitive-grassrootsfootball%20(1).pdf
In outdoor competitive training and
matches, physical contact is allowed,
but for all other activity (e.g.
warmups/cool-downs) the Government
guidance on social distancing should
be observed where possible.
Competitive training in groups of no
more than 30. Lessons may include
multiple groups of 30 with appropriate
social distancing.
Small-sided football will be modified to
provide more regular hygiene breaks in
activity.
Social distancing throughout play
where possible.
The sharing of equipment must be
avoided where possible. Where
equipment is shared, equipment must
be cleaned before use by another
person.
When the ball goes out of play it
should not be retrieved by nonparticipants and should be retrieved
using the feet rather than the hands
where possible. Where there are
breaks in the game, or training, if

throw-ins or handling has occurred the
ball should be disinfected.
Friendly matches permitted
Fitness
Where possible fitness lessons should
take place outside
If the fitness suite is used, pupils
should sanitise their hands before and
after entering the fitness suite
When using the fitness suite pupils are
encouraged to socially distance where
possible
ALL equipment should be wiped down
before and after use
Table Tennis
Players use their own bats and
equipment for the whole lesson which
are then sanitised.
Balls should be washed regularly to
minimise risk
No handshaking/slapping hands
No hand wiping on the table
Alternative
Pupils will be tough in year groups only
Where possible outdoor activity will
take place and hiking, cycling and
running will be encouraged

If equipment is used it will be washed
and sanitised after
When doing team building activities,
these will be based around activities
that can be socially distanced where
possible

Hockey
http://www.englandhockey.co.uk/page.asp?section=2633&sectionTitle=Covid%2D19+Club+Support

Netball
https://www.englandnetball.co.uk/about/covid-19-support/

Table Tennis
https://tabletennisengland.co.uk/wp-content/uploads/2020/07/Hygiene-and-facility-guidance-V10.pdf

Annex G

COVID-19 Risk Assessment
Dept / activity: Science
People at Risk: Students and Staff

Contact Person: Mrs J
Hendriksen

HOLME GRANGE SCHOOL
Additional Information:

Job Title: HOD

Date: August 2020

Review Date: Aug 21
or as required

Risk Evaluation
Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Lab Coats
Transmission of virus

Staff/Pupils

Goggles
Transmission of virus

Staff/Pupils

H

Sharing Practical
Equipment

Staff/Pupils

H

Transmission of virus

H

Final
Rating
(L, M, H,)

Pupils to purchase own lab coat, label and
use for any practical activities. No sharing of
lab coats.
School lab coats to be washed and packed
away.
All goggles are either quarantined for 72
hours between use or, if they are to be used
before the 72 hours period has elapsed they
are submerged in disinfectant fluid prior to
next use.
All equipment is limited to use within school
agreed bubbles and where possible, without
disrupting delivery of an appropriate Science
curriculum, quarantined for a period of 72
hours after use.

M/L

M/L

M/L

Additional Action Required
(action by whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Final
Rating
(L, M, H,)

As an additional control, equipment used
between classes in the same bubble, that is
washable, is washed with hot water and
soap after use and subsequently treated
with disinfectant.
Equipment that cannot be washed is wiped
down thoroughly using disinfectant wipes
after each and every use.
Teacher
Demonstrations
Transmission of virus

Staff/Pupils

H

Avoid teacher demos which require all
pupils to be in close proximity to the teacher
and other pupils.

M/L

Use a camera and projector where this
cannot be avoided.
Dealing with cuts from
broken glass, burns or
other injuries

Staff/Pupils

H

Transmission of virus

The teacher should not approach the
student but give clear instruction as to how
to treat the injury. Matron should be called
for severe injuries or, for minor injuries,
informed and the student sent to the office.

L

PPE will be on hand in each lab for serious
incidents – in this case, PPE should be put on
immediately – face shield, face covering,
apron and gloves. The injury can then be
dealt with.
Students in close
proximity when

Staff/Pupils

H

Pupils should line up, taking in to account
social distancing, on the playground for
lessons in the science department. All pupil

L

Additional Action Required
(action by whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

waiting for entry to the
labs

Final
Rating
(L, M, H,)

Additional Action Required
(action by whom and completion
date)

should wait to be collected and escorted to
the lab via the one way system.

Transmission of virus

Holme Grange Science Department Procedures
COVID-19










Pupils should line up, taking in to account social distancing, on the playground for lessons in the science department. All pupil should wait to be
collected and escorted to the lab via the one way system.
No school lab coats to be used. All pupils to purchase own lab coat and label clearly. Lab coats to be taken to each science lesson – if lab coats are
forgotten the pupil will not be able to take part in the practical activity – work must be set. No lab coats to be lent out to pupils.
Goggles to be wiped down with disinfectant wipe after every use.
All washable equipment to be put in a box at the end of the practical session and washed with very hot water by the lab technician, who must wear
gloves.
All equipment that cannot be washed but has been touched must be wiped down thoroughly with disinfectant wipes.
All surfaces to be sprayed with disinfectant and wiped after every lesson.
Teacher demo’s which require all pupils to be in close proximity to the teacher and other pupils should be avoided. Use a camera and projector where
this cannot be avoided.
In the case of a minor injury during practical work, the teacher should not approach the student but give clear instruction a s to how to treat the injury.
Matron should be informed and the student sent to the office.
In the case of more serious injuries, PPE will be on hand in each lab and should be put on immediately – face shield, apron and gloves. The injury can
then be dealt with. Matron should be informed and asked to attend the site of the accident.

Dept / activity:

Drama

HOLME GRANGE SCHOOL

People at Risk: Pupils / staff

Contact Person: JDD

Additional Information: n/a

Job Title: Head of Drama

Date: 28.08.20

Review Date: 28.08.21

Risk Evaluation

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Final
Rating
(L, M, H,)

Curriculum Drama
Speaking tuition - risk
of spreading virus
through airborne
droplets – curriculum
lessons

Staff/Pupils

H

Lessons to be delivered in pupil bubbles as
per whole school risk controls. Lesson
content to manage instances where pupils
raise voices (restrict shouting / projection) in
drama teaching space or use outside/
Caudwell Hall if the lesson requires such
activity. Rooms kept well ventilated where
possible.

M

Communal’ surfaces.

Staff/Pupils

H

Students and teachers to wash their hands
before and after every lesson.
All ‘communal' surfaces (eg door handles,
stands, screens, desks, chairs) which have
been touched to be disinfected at the end of
the lessons by students staff.
The House Keeper will be around the
building though out the day wiping down all
surfaces (eg Door handle, Hand rails)

L

Potential for virus to be
spread on surfaces.

Additional Action Required
(action by whom and completion
date)

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Class singing

Staff/Pupils

H

Risk of spreading virus
through airborne
droplets

Final
Rating
(L, M, H,)

Singing not to take place in class unless the
following government suggestions can be
satisfactorily combined to reduce risk to an
acceptable level

M




Acting Rehearsals

Staff/Pupils

H

Singing outside
Limiting class sizes (if not 15 then as
close as possible)
 Singing back to back
 Singing side by side
 Physical distancing
 Ensuring good ventilation
 If indoors then using large spaces
Social distancing at all times whether
rehearsing on stage / other rehearsal
spaces.

M

‘Blocking’ (positioning on stage) following
government guidelines for distancing and
speaking direction.
Singing

Staff/Pupils

H

Risk of spreading virus
through airborne
droplets.

Set Risk of spreading virus
through contact
droplets.






Staff/Pupils

H








Singing outside when possible
Limiting rehearsal and performance
groups to no more than 15, with further
grouping according to year groups.
Singing distanced from any other person
by 4m or
Singing side by side
Ensure social distancing
Ensure good ventilation
If indoors then using large spaces
Students and teachers to wash their
hands before and after every rehearsal.
All ‘set' surfaces (eg door handles,
stands, screens, tables, chairs) which
have been touched to be disinfected at
the end of the rehearsal by
students/staff.

Additional Action Required
(action by whom and completion
date)
Access to large indoor spaces (i.e.
Caudwell Hall/Community Room)
(classroom teachers to book
venues in advance of lessons
taking place)

Access to large indoor spaces (i.e.
Caudwell Hall/Community Room)
(classroom teachers to book
venues in advance of rehearsals
taking place)

M

L

Sufficient supply of disinfecting
solutions to be used to wipe any
equipment/props used

Hazard

Risk

Initial
Rating

Existing Control Measures

(L, M, H,)

Final
Rating
(L, M, H,)

Additional Action Required
(action by whom and completion
date)



Props

Staff/Pupils

H

Costumes

Staff/Pupils

H

The House Keeper will be around the
building though out the day wiping down
all surfaces (eg Door handle, Hand rails)
 Students and teachers to wash their
hands before and after every rehearsal.
 All ‘set' surfaces (eg door handles,
stands, screens, tables, chairs) which
have been touched to be disinfected at
the end of the rehearsal by
students/staff.
 The House Keeper will be around the
building though out the day wiping down
all surfaces (eg Door handle, Hand rails)
Pupils & staff to wear masks during fittings.

L

Sufficient supply of disinfecting
solutions to be used to wipe any
equipment/props used

L

Sufficient hanging space for
storage away from passers by
touching

Costumes ‘hang / stand’ for 48 hours before
being handled by a different person
Scripts

Staff/Pupils

H

Staff/Pupils/visitors

H

48 hours from being printed to being handled
by students. Each has a personal copy with
their name on.

L

Performances
Live audience




Risk of spreading virus

Live audiences postponed until
government guidance permits
Once allowed then appropriate physical
distancing to be used if the decision is
taken to go ahead

L

If live audiences aren’t appropriate
then concerts to be streamed
online, or recorded in advance

All department co-curricular trips
postponed

L

None

Trips
Mixed age groups
outside of school
mixing with the general
public

Staff/Pupils

H



Hazard

Risk

Initial
Rating
(L, M, H,)

Risk of
spreading/contracting
virus

Existing Control Measures

Final
Rating
(L, M, H,)

Additional Action Required
(action by whom and completion
date)

Art/DT Department
A Guide for Safe Teaching
Overview
Much consideration has been given to ensuring that Art lessons can continue in a safe environment for all. The following priorities guide our return to
teaching:




Minimise movement of students around the room
Minimise student contact with a large range of materials
Stop all activities that require close teacher-student interaction and support, instead teaching skills that allow for more independence and generalised
feedback
 Prioritise regular handwashing and hygiene
 Train staff to use visualisers and utilising the screens in the classroom to deliver techniques and skil ls
There will be a difference in approach for EYFS, KS1, 2 & 3, to KS4 because of the small number of students in the older clas ses and an increased confidence
and maturity with materials. This means that a broader number of materials can be used, following proper planning and risk assessment.
The guidance for our school has been drawn up using guidance from DfE and CLEAPSS. It is important to note;
CLEAPSS recognises that these approaches will significantly limit the amount of practical activity that can take place whilst adhering to DfE guidance. This will
in turn impact on the schools’ ability to deliver the broad, balanced and aspirational curriculum referred to by the DfE in i ts guidance to schools July 2020.
Schools will need to consider how they manage pupils’, parents’ and, to a certain, extent teachers’ expectations, around the availability of practical activities
during this period of extraordinary challenge.
This document works through the following areas
1. A site specific guide for safe teaching
2. A summary of the current guidelines for the DfE
3. A summary of guidance from CLEAPSS

1. A site specific guide for safe teaching
Actions we must put in place to become routines

Pg. 1
Pg. 6
Pg. 8

1. Students must have a seating plan that must stay the same each week. Please type this and have it on the board as they arrive (alphabetical
order may be easiest?). Please number your tables clearly to make this easier for students to understand and stick to each week.
 Please ensure any students with auditory/visual impairments or those with additional needs are placed at the front of the cla ss.
 If behavioural issues arise, the seating plan can be changed week by week, please keep a record of any changes.
2. Students must wash their hands at the beginning of lessons.
3. All students should face the front, in rows where possible. This may require rearranging your tables, please ensure this is done before the first
lesson. EG Art room benches are fixed in a horseshoe layout, but pupils are over 3m away from each other. Therefore, all pupi ls will sit facing
in the same direction on their bench. No pupils can sit on the ends. Two additional tables and chairs are available at the front of the classroom.
4. Demonstrations must be done on the board /through video/with a visualiser /on an easel. Pupils cannot be asked to gather around a big table
to watch the demo. Staff are not part of a bubble – we are working across different year groups (bubbles).


“Ideally, adults should maintain 2 metre distance from each other, and from children. We know that this is not always possible, particularly when
working with younger children, but if adults can do this when circumstances allow that will help. In particular, they should avoid close face to face
contact and minimise time spent within 1 metre of anyone.”

5. Equipment can be managed in two ways:
Pupils in a bubble can share equipment (although still ensure good hygiene measures) but this equipment should not be shared with
technicians or teachers


If the group/bubble are to use the same equipment week after week, the teacher should set up a tray or box of equipment (there will
be ample at the start of term). The box should be labelled with the bubble name. Equipment should then be handed out at the start of
the lesson (by a student) and collected at the end of the lesson by a student. It can then be stored away, clearly labelled.
 If students are using equipment for a one off lesson, OR the resource is needed for another lesson, it should be set out on the desks at
the beginning of the lesson and collected in a tray by a pupil at the end of the lesson. The tray can be filled with water and disinfectant
added to the water for the tray to soak. If this is not suitable (e.g. pencils), then one or two students can be assigned to use disinfectant
wipes to clean the equipment.
In an ideal world, each group will end up with their own set of equipment which will stay in a box to minimise washing. Enough 2B pencils
have been ordered for each year group with some other essentials to go into a box/tray.
KS2+ pupils are expected to bring their own equipment in a pencil case
Consideration, as always, must be shown to all the other staff and their needs. Therefore communication between staff is important. If you
feel that you would like your class to have their own set of scissors or pritt sticks (for example!) please communicate that to CSA or LHU
and we will do our best to facilitate you.
6. Management of resources and proper planning is essential. Technician support will be available, however please see the notes below.

7. Lessons must be finished promptly (if not early) to allow for the dismissal on time and the smooth flow of students through the building.
Equipment free plenaries should be used to support periods of no practical development, for example: playing an art word game, recapping
learning, discussing a famous artwork, discussing an artwork produced in the lesson. Pleas e have plenty of these activities up your sleeve.
8. Sketchbooks or loose work can be collected by a student at the end of the lesson and stored in a class folder/box. Staff should leave the work
72 hours before assessing to give generalised feedback at the start of the next lesson.
 Post it notes could be used to give personalised feedback on loose work.
 Staff could take photographs of some of the work and start the next lesson with a slide of WWW/EBI and guidance for development.
9. Shared aprons cannot be worn and should be removed from the classroom. This needs to be considered when planning activities.
Suitable art activities to limit contact/washing
of materials
 Drawing (charcoal, chalk, pastel, oil
pastel cannot be washed and therefore
must be left for 72 hours)
 Collage (consideration to other lessons
that day needing scissors and cleaning
turn around time)
 Watercolour paints with sets of paints
and limited paintbrushes
 Textiles (where students have already
done some sewing before and prepared
packs can be made with threads and
needles the students keep)
 Drawing outside, individual land art
 Photography and animation on iPads to
be uploaded to pupil drive (Y5 and
above)
 Printmaking - lino/mono (with adjusted
risk assessment in place)
 Air dry clay/model magic
Technician Support

Unsuitable art activities that require contact,
additional support or excess washing
 Painting with Acrylics (only at KS2, 3) - volume
of washing up and material preparation
 Ceramics - too much equipment & support
needed. Issues with storage and movement
around the room
 Sculpture – too much 1:1 support and
movement around the room needed, H&S
implications with materials and equipment
such as glue guns etc.

Technician support cannot be relied upon for the cleaning of resources between lessons or the set up/clean down of classroom between lessons and this
must be taken into consideration when teaching staff are planning their lessons.
While the departments adjust to the new way of working, technicians will focus solely on the preparation of materials, support of lessons and ordering of
resources. The priority will be the safe working conditions of the rooms. As this becomes normal practice, more traditional a ctivities may resume.
At KS2
It is important to note that there are art & DT lessons being taught by several different staff, which creates a complex picture for managing needs.
In the first instance teachers must take responsibility for the health and safety of managing resources, proper planning is imperative and must be done in
advance. It is the responsibility of the class teacher to ensure that the use and management of materials fulfils the DfE gui dance and planning for the
beginning and end of lessons is important. I would strongly suggest planning lessons that use the same equipment over a series of lessons so that they can
simply be stored in a labelled box (as suggested above).
However – please do not assume we will have enough for everyone to do this, you must plan in advance and speak to your colleagues about the use of
materials in the shared junior art room. Please do not leave it until the day or two before teaching before checking there are adequate resources. It is not a
problem to order resources, but this takes several hours and there are delivery times to consider.
I cannot stress enough the importance of planning and respect for each other’s time.
Technician support can be asked for in advance of the lesson, for example a teacher can ask for the equipment for a lesson to be prepared in a tray for ease
of change over or if a staff member knows they will have difficulty changing between two lessons, they can ask for support with washing up. However, this
must be arranged at least 1 week before the lesson to ensure no clashes. This will work on a first come first se rved basis, with Rebecca informing staff if
she is already 'booked'.
Priority will be given to the safe management of resources and lessons over all other technician duties (I.e. mounting, displ ays, restocking etc) and no
requests apart from for support with materials or in clearing away lessons can be made. There will be no fired ceramic or sculptural work, at least in any
initial return which will free up time.

Areas of Consideration, specific to Art
Key
Stage

Potential Risks

Prevention measures

Other considerations

KS1-4

KS1-3

Students need to
watch a practical
demonstration.
Students would
normally gather at the
‘top table’ to watch a
teacher show them
the skills.
Students need to get
new equipment or
throw paper away

Staff use a visualiser to show the students
what to do
Staff pre-record demonstrations to show
on screen
Staff use Youtube and other sources to
show techniques
Staff use a white board or easel to
demonstrate skill
Equipment will be laid out on tables before
the lesson. Spare clean replacement
equipment should be available on tables
which students can help themselves to.

MH16 has no screen, so
an easel can be used

Before the end of the lesson, students to
either:
> place used equipment in class/bubble
boxes to be stored for next lesson
> place used equipment in tray or washing
up bowls to soak in disinfectant OR to be
wiped down by a student during the
plenary.
> Place equipment in a box to be
quarantined for 48 hours (or 72 hours
plastics)

Technician support
cannot be relied upon
for lesson change over or
end of day cleaning.

Teachers should have an equipment free
plenary activity or game that allows time
to wipe down equipment before the end of
the lesson, ready for the next lesson where
there is not enough equipment for two
back to back lessons. E.g. Art word game,
art bingo, Shopping list game, quiz,

Technician support
needed checking pens
haven’t run out, glue
sticks etc.

Teachers must plan for
shorter lessons, leaving
ample time for the
storage and collection of
work.
Quarrantine boxes, trays
to be made available.

KS1-4

KS1-4

Bins need to be placed in the student area
so that they can easily dispose of used
tissues etc.
Students need to
Students can wash hands, 1 at each sink,
wash hands or make a ideally at the end of the lesson.
mess and need to
clean it up
Activities should be limited to work that
can be done without making a mess/risk to
clothes

Students don’t
understand or can’t
complete a task

Paper towel should be easily available for
students to clean up mess
Teachers will use screens and white boards
to demonstrate and show examples.
Students will have student friendly
examples on tables where possible.
Teachers can give verbal feedback during
the lesson.

KS4

Alternative stand alone tasks appropriate
to year group always available (grid
enlarging, mindfulness colouring, doodle
sheets photocopied and available in all
classrooms) or in rotation packs
Students need
Possible solutions;
specialist equipment, Staff change the structure of the GCSE so
specific to that
there is less choice of materials. Students
student in that lesson. will be limited to a smaller range of
The nature of the
materials that are easily cleaned. Staff can
GCSE means students prepare a central table of resources such as
may be working with
paint and students can take turns going to
a wide range of
get their paint, ensure that they wash their
materials, with
hands before and after.

Students cannot wear
department aprons. All
pupils should arrive at
the lesson wearing their
own.

Students with learning
and physical disabilities –
teachers to ensure that
these students are at the
front of the class so that
staff can ensure
engagement,
understanding and more
easily offer additional
demonstrations without
walking around the room
too often.

As a general rule, if
students need to get
new equipment they
should wash hands
before getting it and
after getting it.
If they need the
equipment next lesson

students using
different equipment
at different times.

Students to use reusable palettes, wrapped
in cling film to minimise the amount of
times students need to refill palettes.
Class sizes are small which allows for more
space between students and more freedom
to walk to sinks or cupboards.

they should put it into
their drawer so that
becomes their
equipment to minimise
need for cleaning and
contact with others.

At GCSE students will also have their own
small art kit of materials which they keep in
an A4+ wallet. This means that equipment
will belong to the pupil and will minimise
the amount of cleaning needed.
KS2-4

Digital equipment:
Chromebooks, iPads,
Cameras, Macs

Antibacterial/antiviral spray and blue towel
placed next to trolleys and Macs Students
shown to clean mouse, keyboards and
screens before and after use, as well as
washing hands before and after.

2. A summary of the current guidelines from government (taken from DfE website)
Particularly important points are in red
Given the improved position, the balance of risk is now overwhelmingly in favour of children returning to school. For the vast majority of children, the
benefits of being back in school far outweigh the very low risk from coronavirus (COVID-19), and this guidance explains the steps schools need to take to
reduce risks still further.
While our aim is to have all pupils back at school in the autumn, every school will also need to plan for the possibility of a local lockdown and how they wi ll
ensure continuity of education.
How contacts are reduced will depend on the school’s circumstances and will (as much as possible) include:


grouping children together



avoiding contact between groups



arranging classrooms with forward facing desks
staff maintaining distance from pupils and other staff as much as possible



Measure to ensure in the classroom/school
2) clean hands thoroughly more often than usual
3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach
4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and bleach
5) minimise contact between individuals and maintain social distancing wherever possible
2. Clean hands thoroughly more often than usual
Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with soap and running water or hand sanitiser. Schools must ensure that
pupils clean their hands regularly, including when they arrive at school, when they return from breaks, when they change rooms and before and after eating.
Measures within the classroom
Maintaining a distance between people whilst inside and reducing the amount of time they are in face to face to contact lowers the risk of transmission. It is
strong public health advice that staff in secondary schools maintain distance from their pupils, staying at the front of the class, and away from their
colleagues where possible. Ideally, adults should maintain 2 metre distance from each other, and from children. We know that this is not always possible,
particularly when working with younger children, but if adults can do this when circumstances allow that will help. In particular, they should avoid close face
to face contact and minimise time spent within 1 metre of anyone.
For children old enough, they should also be supported to maintain distance and not touch staff and their peers where possible. This will not be possible for
the youngest children and some children with complex needs and it is not feasible in some schools where space does not allow. Schools doing this where they
can, and even doing this some of the time, will help.
When staff or children cannot maintain distancing, particularly with younger children in primary schools, the risk can also be reduced by keeping pupils in the
smaller, class-sized groups described above.
Schools should make small adaptations to the classroom to support distancing where possible. That should include seating pupils side by side and facing
forwards, rather than face to face or side on, and might include moving unnecessary furniture out of classrooms to make more space.

Equipment and resources are integral to education in schools. During the summer term, their use was minimised, many were moved out of classrooms, and
there was significant extra cleaning. That position has now changed for the autumn term, because prevalence of coronavirus ( COVID-19) has decreased and
because they are so important for the delivery of education. For individual and very frequently used equipment, such as penci ls and pens, it is recommended
that staff and pupils have their own items that are not shared. Classroom based resources, such as books and games, can be used and shared within the
bubble; these should be cleaned regularly, along with all frequently touched surfaces. Resources that are shared between clas ses or bubbles, such as sports,
art and science equipment should be cleaned frequently and meticulously and always between bubbles, or rotated to allow them to be left unused and out of
reach for a period of 48 hours (72 hours for plastics) between use by different bubbles.
Pupils and teachers can take books and other shared resources home, although unnecessary sharing should be avoided, especially where this
does not contribute to pupil education and development. Similar rules on hand cleaning, cleaning of the resources and rotatio n should apply to
these resources.


Develop remote education so that it is integrated into school curriculum planning: Remote education may need to be an essenti al component
in the delivery of the school curriculum for some pupils, alongside classroom teaching, or in the case of a local lockdown. All schools are
therefore expected to plan to ensure any pupils educated at home for some of the time are given the support they need to mast er the
curriculum and so make good progress.
3. A Summary of CLEAPSS Guidance (updated August 10 th 2020)

Full details can be found here: I would strongly recommend everyone read the full guidance however these are the pertinent points.
Factors to be considered
The following is a list of things that teachers, technicians and heads of department will need to consider when planning for practical work.
1. Separating groups – ‘Bubbles’
2. Social Distancing:
4. Entry into the practical room:
o ensure spacing on the floor 1m apart
o Ensure a seating plan that stays the same for all lessons and students are aware of. Cleapss suggests labelling the tables 1 onwards to make the
seating plan clearer.
o Students to enter 1 by 1
 Maximum number of pupils per room:
o This will need to be measured and judged for each room.

3. Measures around the room



Sitting side by side and facing forwards
Working in pairs or groups
o pupils can work together on an activity, provided they maintain an appropriate social distance.
 Movement around the room
o This will need planning in advance, things to consider eg, the locations of the door, sinks & emergency equipment and routes between these
and the workstations & teachers’ table; routes to and from fixed equipment and workstations; ability of the teacher to supervise work
effectively; ability of the teacher to respond to an emergency; procedures to summon help if needed and procedures if pupils need to leave
the room during a lesson.
 Ventilation
o There is increasing evidence that good ventilation can reduce the transmission risk for COVID-19 All working spaces should have as much
ventilation as is reasonably practical to ensure the maximum natural air supply. Opening windows and running mechanical venti lation systems
is helpful.
 Emergencies
o You will need to consider how the teacher will respond, and get to, a pupil in the event of an emergency (see notes about immediate remedial
measures and PPE).
4. Managing practical activities
Hand hygiene is of paramount importance and all those involved in practical work should wash their hands prior to handling equipment or materials and
afterwards/at the end of the lesson.
The head of department and technician(s) will need to work together to ensure that there is adequate staff coverage for all lessons, particularly if the level of
staffing will change and/or new/different/non-specialist staff will be involved. Practical lessons will take longer than normal to complete, so bear this in mind
if your school has short lessons.
Staff and pupils must wash their hands before and after handling any equipment, this should ideally be using soap, water and paper towels, as this is the most
effective method. If this is not manageable, then hand gels should be used, and these should be non-alcohol based due to the flammability of alcohol-based
gels. When purchasing non-alcohol-based hand gels ensure they claim to kill 99.99% of viruses and bacteria (this is a regulated term in the UK, meaning the
product must have passed a BSI test).
Teachers will have to plan and take into account requirements for each practical activity (eg available equipment) and decide whether it can be saf ely
managed as a class activity (pupils working individually not in groups) or a demo. Long and complex multi -step practical activities should be avoided apart
from with very experienced pupils. Integrated instruction sheets as developed by many educators are very useful for these types of lessons.







Supervising pupils engaged in practical tasks
o Teachers must aim to maintain a 2m distance when observing pupils as they work through practical activities. This may present an issue if the
teacher has concerns about the ability of the pupils to carry out the task safely without direct intervention from the teacher. If this is the case,
the teacher should factor this into their risk assessment for the activity prior to the lesson. If necessary, teachers consider a different approach
to the activity, an alternative activity or doing a demonstration rather than a hands -on practical.
Managing movement in the room
o To limit pupil movement, as far as is possible, pupils should be able to carry out the practical with the equipment at their workstation.
Activities which require the pupils to move around the room, will likely need a different seating plan. Where pupils need to move around the
room, they should raise their hand to attract the teacher’s attention and ask permission to move to use a particular piece of equipment. The
teacher can then monitor movement and ensure that only one person is in any zone. In food rooms, pupils may need to access fridges during a
practical activity, it may be sensible for minifridges, or cool boxes to be purchased and used at each workstation, rather than expecting pupils
to move around the room to collect chilled items.
Managing equipment
o Equipment can be shared by pupils within the same bubble. Departments will know how the bubbles are arranged in their school and can plan
practical activities accordingly.
Example 1. All of Y7 in a bubble, and Y7 lessons are happening in maths rooms. The equipment for one activity can move from maths room to
maths room as long as it is only handled by Y7 pupils (but not by different teachers or technician).
Example 2. A Y11 class is in its own bubble, they start a practical activity in one lesson, but they don’t finish it. If the equipment and materials are
then removed and not used by anyone else then it can come back out to be used again the following lesson by the same Y11 clas s.
Example 3. All of Y9 are a single bubble, all Y9 are based in general teaching rooms for most of their lessons, but will go to specialist rooms for
practical sessions. The equipment used by the group can be stored and brought back into use for the next Y9 lesson. If this i s not possible, it will
need to be cleaned (or stored for 48 or 72 hours) if it is to be used by pupils from other bubbles.

5. Demonstrations
Teachers will need their own set of equipment for demonstrations and to show pupils how to carry out activities themselves. Equipment used by teachers to
show pupils how to do an activity or part of an activity must not be ‘borrowed’ from one of the sets intended for pupils or g iven to pupils to use immediately
after the teacher has handled it. Both of these are common practice during class practical work. In practice, an additional set of tools or equipment will be
needed for use exclusively by the teacher.
Clearly demonstrations cannot involve pupils crowding around a bench, however they will still be needed for many activities. They can still be done by making
use of data projectors and digital cameras / visualizers to project what is being demonstrated. Teachers will need to practice beforehand if they are not
already experienced in using this equipment.

If key equipment is needed before the 72-hour period has elapsed – perhaps because the total number of items is limited (e.g. cordless drill), then cleaning
could be considered to bring the item(s) back into use. The equipment must be suitable for cleaning, and sufficient time must be available to allow that
cleaning to be ‘meticulous’.
6. Transferring equipment between bubbles – cleaning and/or quarantine
At the end of any practical session, all equipment and spare materials should be cleared away by the [teacher] or technician and cleaned (as described below)
or quarantined prior to being stored away for future use. Machines or other fixed equipment that has been used should be clea ned and readied for use in the
next session. Waste material should be placed in a suitable bin and removed from the room prior to the next session.
Current DfE guidance requires that any equipment being transferred between bubbles is either cleaned (‘meticulously’) or quarantined for up to 72 hours.
“Resources that are shared between classes or bubbles, such as sports, art and science equipment should be cleaned frequently and meticulously and always
between bubbles, or rotated to allow them to be left unused and out of reach for a period of 48 hours (72 hours for plastics) between use by different bubbles”
In general, there are three groups of equipment which need cleaning:


Fixed equipment, such as machines, cookers, sinks
These can be shared within a bubble, but must be cleaned between bubbles, this will involve wiping with suitable cleaning products and allowing to
dry.



Portable/hand held equipment, such as cordless drills, food mixers, sewing machines
These can be shared within a bubble but must be cleaned or quarantined between bubbles. Cleaning will be similar to fixed mac hines, alternatively,
where there is enough equipment, it can be quarantined for up to 72 hours then brought back into use.



Materials, such as timber, food ingredients, textiles
Materials used by the pupils can be shared within a bubble, but not between different bubbles . Materials and ongoing products made by pupils will be
very difficult to clean, the most appropriate way to manage such items will be quarantine for up to 72 hours.

Where items are to be quarantined, departments will need to set aside sufficient secure storage space to allow the quarantining of equipment between
bubbles.
It may be possible to re-arrange the prep or storeroom(s) to set aside existing racking for this purpose. Alternatively, it may be necessary to re-purpose a
teaching space (perhaps one that is too small to allow safe social distancing for normal sized groups). If the latter approach is to be used the additional space
should be easily accessible from the practical areas and must be secure.

Resources placed in quarantine storage must indicate clearly when they are next ‘safe to use’. This can be done by placing labels onto the tray containing the
equipment, and by organising the storage to create clear zones that themselves indicate when the equipment placed in them, ca n next be used safely.
Appendix 3 has some example labels.

Meticulous Cleaning
CLEAPSS believes that the following advice is sensible when trying to achieve meticulous cleaning.
‘Meticulous cleaning’ does not mean sterilise. CLEAPSS believes that careful and thorough cleaning that includes the us e of an appropriate disinfectant is the
intended meaning.
This can be achieved in a number of ways
Immersion in a solution of disinfectant
Spraying with a disinfectant
Wiping surfaces with wipes impregnated with disinfectant
Dishwasher (for use in washing food equipment only)
In all cases in order for the disinfectant to work it needs to be in contact with the surface for the time specified on the product, typically between 10 and 20
minutes. This requirement is often overlooked.
Equipment that has become dirty during an activity will need to be cleaned before it can be disinfected as surface dirt and grease will prevent the disinfectant
from working.

7. Dealing with an emergency
Spilt liquids will need clearing up, possibly by the pupil (though they may need some basic training in this). Therefore, a s mall amount of kitchen roll should be
provided for this purpose. Larger spills will need to be cleared up by staff. In such cases, pupils should be evacuated from the room in an orderly fashion as
you would at the end of a lesson, and then the spill can be dealt with.
It is essential that you do not delay responding to any casualty. In some cases, the casualty may be able to deal with her/himself under staff instruction.
However, when close contact is needed, staff may ‘break’ the 2m exclusion zone to provide IRM (immediate remedial measures). See
https://blog.redcrossfirstaidtraining.co.uk/what-can-i-do-as-a-first-aider-at-work-or-in-public-during-thecoronavirus-outbreak? Staff who are designated and
currently trained as first aiders should consult their training provider for the latest guidance on what PPE / changes to first aid practice are now in place.
8. Prep/store rooms and departmental offices and work rooms
Staff working in offices, work rooms or prep/storerooms will need to adhere to the 2m social distancing rules, this may reduc e the working capacity of some
areas. Most storerooms are likely to be of a size that can accommodate only one person at a time.
Since aprons are not PPE they are not required for practical work, although we wouldn’t advise against anyone wearing their own apron if they wish to do so.
Shared or department-based aprons should be removed from use unless they can be meticulously cleaned or quarantined between use.

To be reviewed: Aug 21 or as required

