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The Holme Grange Way 
Treat other people as you would be treated 

Forgive 

Share 

Be honest and live with integrity 

Listen to each other 

Be kind and helpful 

Do your best to be your best self 

 

 

 

 

 

 

 

 

 

 

*This booklet should be read in conjunction with the General Information to Parents.  
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Meet the staff 
The first few weeks in school are very much a settling in period for both children and their parents. Do allow 

yourselves and your children time to make adjustments to new faces, timetables and routines. There is a lot to take 

on board and the information contained in this handbook will help to make a smooth transition. Sometimes there 

are tears and this is quite normal. The staff at Holme Grange are very experienced in helping boys and girls to settle 

in, and please be assured that we will look after them. There are bound to be some questions and queries along the 

way. Please do not hesitate to contact your child’s Form teacher if you have any concerns about matters relating to 

school. 

Communication with Parents 
Pupils will be provided with a planner to record their homework and important information.  Parents and pupils are 

requested to sign the ‘Use of Computer policy’ at the beginning of the school year and monitor homework and sign 

the diary weekly.  The diary can also be used as a means of communication with the Form Tutor if parents are unable 

to email. 

Our School Day 
 
7.30 – 8.15 am 
Breakfast Club 
 
8.15 - 8.25 am  
Children arrive in the main play ground  
 
8.30am  
Registration 
 
8:45am  
Monday and Friday – Whole school assembly  
Tuesday – Hymn Practice 
Wednesday – Form time or visiting Speakers 
Thursday – House Assembly or Form time 
 
11.05am 
Break (to 11:25am) 
 
12.25 noon  

 
 
3pm  
Break (to 3:15pm) 
 
4.15pm 
Dismissal time and end od school 
 
4.15pm 
Drinks and biscuits for those attending an after-school 
activity 
 
4.30pm 
Prep and activities begin 
 
6pm 
After-School ends. All children are required to be 
picked up no later than 6.00pm

Lunch. Break until 13.25pm 
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Access to School 
Pupils are requested to be dropped off in the car park and then they must access the school via the yellow path which 

leads to the playground. Parents of pupils in Year 3 may wish to walk their child to the playground however staff are 

on duty at the front of the school to guide pupils into school and by the end of the Autumn term we hope the children 

will be able to walk in independently. 

Before-School 
Pupils may be dropped off from 8.15 am - there is no staff supervision until 8.15 am.  Pupils may attend the Breakfast 

Club from 7.30 am. Pupils found in school prior to 8.15 will be sent to Breakfast Club for their own safety.  

After-School 
Each term there is a wide selection of indoor and outdoor activities available after school from 4.30pm to 5.30pm. 

Supervised prep runs each evening until 6pm and the location of prep is displayed on the activities notice board. Extra 

curricular clubs are booked via Clarion Call parent portal. Children are expected to attend clubs regularly and should, 

as a matter of courtesy, excuse themselves if they are unable to attend.  

Assemblies 
Monday Tuesday Wednesday Thursday Friday 

8:45am 8:45am 8:45am 8:40am 8:35am 

Whole School 
 

Prep School 
Hymn Practice 

Prep School 
Visiting 

speakers 

House / Form 
 on alternate 

weeks 

Whole School 
Celebration Assembly 

Form or Year group led on a rota 
basis 

Parents welcome 
 

At the beginning and end of assemblies children are invited to will take a greater part and musical items are 
included, providing them with additional opportunities to perform to an audience. 

Visiting speakers from a range of local church groups often come to present to the children. We welcome visitors of 
all faiths in order to celebrate the diversity within our school community. We have a School hymn, song and the 
School prayer which is often, but not always, used on these occasions. 

Break 
Children are allowed to bring a piece of fresh fruit or a raw vegetable (e.g. carrot) to eat at both morning and 
afternoon break time. Dried fruit is also acceptable but biscuits, crisps (including snack-a-jacks), cakes, cheese 
biscuits, cereal, sweets, chocolate; fruit winders etc. are not permitted. Children should not need to snack at other 
times.  Sweets, chocolate and particularly chewing gum are not permitted.  
 
N.B. 

• Expensive and delicate toys should not be brought to school for use at break-times. Only school 
equipment is permitted at break time on the astro.  The use of other “fad” items will be dealt with as 
they become popular (for example, yo-yos, football stickers, etc.) 

• Children should not bring large amounts of money to school.  Sometimes money may be required for 
‘Mufti’ or Charity Days and book fairs.   

• Nobody is allowed on the adventure trail unless a member of staff is on duty. 

• Nobody is allowed in the Willow Village or Forest School unless accompanied by a member of staff. 
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Lunch 

First sitting   Pre-Prep  1200 
Second sitting   Y3-5   1225 
Third sitting   Y6-11   1255 
Except on match days when a different arrangement operates. 

 
• All children have School lunch, produced by the Catering team, the charge for which is included in the termly 

fees.  The Caterer uses fresh produce and children are given a healthy, balanced diet following guidelines 

issued by the Government.  Parents are asked to inform the School, on the medical form provided, if there 

are any special dietary needs for allergies.  Prep School children are encouraged to eat what they have asked 

for.  They also have access to a salad bar.  Menus are posted on the board opposite the sports fixture notice 

board.  Menus can also be accessed on the school website. 

• The kitchen uses eggs from the school chickens and ducks and also the vegetables grown by the children in 

the School polytunnel. 

• Written details of any dietary requirements should be sent to the School. 

 

After School 
Children who are staying for an activity or prep after school are given some cake or biscuits and a drink at 4.15pm. 

They should go straight to the Dining Hall after dismissal. Pupils in Y3 or Y4 will be dismissed onto the playground by 

their Form teacher, if there is no one there to meet them they will be sent to Juice and Biscuits and then Prep.  From 

Y5 upwards pupils are dismissed from their Form rooms, the children then go to the playground to meet their 

parents/guardians.  If no one is there to meet them, pupils must make their way to juice and biscuits and then prep.  

Under no circumstances are pupils to be collected from the car park or outside the school grounds 

Homework 
Homework is an important part of the learning process and is often preparation for the next lesson so we ask for 

parents’ support in this.  If pupils do not hand homework in on time they will be given a green slip so that parents 

are aware. If this happens several times the child will be given a yellow card.  However, occasionally circumstances 

may arise when completion of homework is not possible, here we would like pupils to take responsibility for this and 

ensure that they have informed their subject teacher and complete their work by a mutually agreed time. 

Year Group Subject Time 

3 English 
Maths 

Plus one other 

1.5 hrs per week 
Three 30 minute sessions 

4 English 
Maths 

Plus 2 other 

2hrs per week 
Four half hour sessions 

5&6 English, Maths, Science, 
History, Geography, French 

3hrs per week 
30 minutes per day with two session at the weekends 
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Reports and Parents’ Meetings 

Parents will be able to meet the Form Tutor early in the Autumn Term to discuss the forthcoming year in general.  In 

the Autumn term there is a Parents’ Evening for Y3 and Y4 where parents are able to discuss their child’s progress 

with their Form teachers.  There is a Subject Teacher Parents’ Evening for Years 5&6  in the Spring term. 

Please come and discuss any matter of concern with Form teachers as soon as they arise.  In the interest of the 

pupils, staff also will contact parents if they have any concerns, either academic or pastoral, about a pupil.  

Every half term parents will receive a grade card with their child’s effort and behaviour grades. At the end of every 

term the grade card will include attainment in addition to effort and behaviour grades. At the end of the Autumn 

term, November exam results will be included if applicable. This report is discussed by Form teacher and pupil on a 

one to one basis before being sent home.  During this discussion targets for the next half term will be set. 

At the end of the Summer Term parents receive a full, written report which will include reports on all subjects 

covered in the curriculum.  It will indicate your child’s attainment, effort grades and if applicable, exam results. 

Teaching 
In the Prep School Y3 and Y4 are taught French, ICT, Art, Design Technology, Music and Sport by specialist 

teachers. From  Y5 every subject is taught as a specialism with Mathematics taught in sets. 

There are regular educational trips which enhance the curriculum, as residential trips are highly valued and support 

children’s learning. In Y3 and Y4 there is a two night camping expedition to Bushcraft in the Oxfordshire countryside. 

In Y5 pupils travel to Aylmerton for a Geography and History field study trip which also includes some adventureous 

activities and in Y6 pupils travel to Normandy in France for a language and cultural trip.   

There is a full Inter School Sports Calendar, including Rugby, Football, Cricket, Hockey, Netball, Rounders, Swimming, 

Athletics and also inter house competitions throughout the year. 

First class facilities include 3 fully equipped Science laboratories, ICT suite with roaming iPads, chromebooks and 

laptops, an arts studio and fully equipped Food and Design Technology facilities. We have a state of the art 300 seat 

theatre and Performing Arts suite which opened in 2016. 

The TLC Hub and Adventure play Area 
Our TLC Hub forms part of the outdoor Learning curriculum and helps to develop pupils Teamwork, Leadership and 

Communication skills. The new adventure play area is for Years 3 and 4 only and is a place where the children can 

enjoy climbing, swinging, and socialising with their friends. 

Effort Descriptors 
Pupils are given clear guidelines on how effort grades are awarded.  These are discussed on a regular basis with their 

subject teachers and pupils will self-assess their effort in class.  A general outline of effort descriptors is included 

below but this might vary from subject to subject. 
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What is effort at Holme Grange? 

Grade This is me when I … 

A 
Excellent effort at all 
times 

always complete work  set for me on time 
always join in class with enthusiasm and positive energy 
am always willing to co-operate and collaborate when required 
always bring correct equipment to my lessons 
am always willing to work on set work 
if I need help I will always ask for it 
always find out my work even if I have been absent by being at a music/drama lesson or 
through illness 
always hand Prep in on time independent of being asked 
prepare for tests using initiative, without waiting for teacher guidance I will work out for 
myself what I have to do based on my terms learning 

B 
Above average 

complete my work on time, generally 
prepare for lessons consistently well 
always bring the correct equipment to class 
consistently participate in class in a positive way 
focus on set tasks 
frequently asked for help if I don’t understand 
behave well in class 
have occasionally, not more than once a term, handed in a Prep late 
have quickly made up missed lessons 
have shown that I have used my study skills to prepare for tests 

C 
Average 

have joined in but have needed a little encouragement to do so 
have needed my teacher to remind me to start work from time to time 
have joined in the lesson 
could have been more actively involved 
have handed a few preps in late, no more than 3 in a term 
have occasionally asked for help if I don’t understand 
am a little forgetful about asking for work I have missed 

D 
Disappointing, capable of 
more 

have not asked for help 
have not taken responsibility for my work 
have been late to class 
have forgotten equipment 
have not started my work by myself 
not used my study skills to help me prepare for tests 
have handed in Prep late on more than 3 occasions 
have not completed any work I have missed 

E  
Poor, failing to make real 
effort 
I know my form teacher 
and parents will know 
about any lessons with an 
E. 

have caused others to be distracted in class 
have arrived late 
have not brought the correct equipment 
have not participated in the lesson 
have not handed in a project or prep even with extra time 
have not used my study skills to help me prepare for tests 
have avoided finding out about work I have missed 
have never asked for help 
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Assessment 
Pupil progress will be assessed regularly across the curriculum but formal exams take place in the Autumn and 

Summer Terms.  Pupils will be given revision guidelines and an exam timetable. From Y4 children are taught a variety 

of methods to support revision. Please encourage your child to try these and find which suits their learning style the 

best. The exams for Yrs 3 and 4 are kept very low key so as not to cause too much anxiety. 

Pastoral Care 
Form Teacher System 
Throughout the School, children have a Form teacher who is a member of staff that will take particular interest in 
the academic performance, well-being and happiness of the pupils in their care.  
 
The Form teacher registers the children from 0830 to 0845, checks their homework and homework diary and deals 
with any matters of administration.  Pupils return to their Form teachers after lunch and at the end of the day.  
 
The Form teacher should be your first point of contact and please get in touch with your child’s Form teacher, in a 
spirit of teamwork and co-operation, should anything give you cause for concern. Experience tells us that most 
issues can be very quickly resolved once we have been made aware of them.  
 
 

The House System 
 
There are four houses:   

Kennet         Severn         Thames         Trent 
 
 
 
 
 
 
 
Every child is allocated a house when they join the School.  Staff are also members of a house and the system supports 
healthy competition and promotes social relationships across the age ranges. Inter house competitions span the 
curriculum and house loyalty is fierce. These, combined with the house points awarded by the teachers for good work 
and effort, comprise the House Competition.   
 
We recommend that pupils create a little pouch in their Prep diary to hold house point cards and that way they are 

brought to all lessons and so house points can be recorded. Please remind your child to post their house cards every 

week in the wooden post box located in the playground, it is their responsibility. 
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Pupil Voice 
The School Council meets every two weeks.  Each form in Y1- Y6 vote for who they believe should represent their 
views on the Council.  Pupils are encouraged to hold forums within their class to bring initiatives to the table to be 
discussed.  The children also have opportunities to be a representative for the Food, Learning and Art Councils as well 
as an Eco Warrior. 
 

Rewards and Sanctions 
Pupils are awarded House points for academic work that demonstrates high quality and effort.  House points can 

also be earned by exceptionally kind behaviour and helping others. 

Green slips will be given if books or equipment are missing.  The slip should come home for parents to sign and then 

come back into school the next day with the missing item. This is intended to support the child with their 

organisation. 

Yellow cards will be given for poor behaviour.  Three yellow cards in a half term will result in a lunchtime detention.  

If three detentions are given in a half term then parents will be notified.  We request parental support in this.  Most 

issues will be dealt with internally – part of the growing up process involves pupils taking responsibility for their 

actions, but parents will be contacted if it is deemed to be appropriate. 

Classroom Behaviour   
Class disruption, for whatever reason, will not be tolerated.  Children who disrupt classes interfere with the right of 
other pupils learn.  

 

Bullying  
Bullying is not tolerated at Holme Grange.  Our policy on Bullying can be requested from the School Office and 

may be viewed on the School’s website. 

Curriculum 
The curriculum has breadth and balance.  There is effective integration of knowledge, skills and understanding.  

Personal and social capabilities and identified cross-curricular aspects, including ICT, permeate the curriculum.  The 

whole curriculum is designed to accommodate the National Curriculum up to the end of KS2. This provides a solid 

grounding for GCSE work in Y9 and beyond. 

Holme Grange Learning habits are an integral part of our school’s provision and ethos. 

Teachers are alert for and source opportunities to engage, reinforce, illustrate and practise the ‘Holme Grange 
Learning Habits’ which serve as guiding principles to promote successful lifelong learning. 
 
 
 
 
 
 
 
 
 



 
 

11 Last Update 25/04/18 JK Cooke 

 

 
Holme Grange Learning Habits are taught across the School: 
 

Empathy and Understanding 
Courage and Self Belief 

Independence and Initiative 
Co-operation and Collaboration 

Risk Taking and Resilience 
Curiosity and Enthusiasm 

Imagination and Creativity 
 

We want our pupils to be confident and independent learners: creative, discerning and articulate; and we seek to 
achieve this through a combination of inspirational teaching, fun and engaging learning activities, high expectations 
and the promotion of self-assessment and evaluation. 
 
Believing in the importance of identifying the individual needs, skills and potential of every child we differentiate our 
curriculum, beginning where the child is and moving them on at a pace appropriate to their learning style and 
abilities, encouraging them to work hard to reach their potential.  

 
Sport 
Sports fixtures take place on Friday afternoons for Y3 and Y4 and on Wednesday afternoons for Y5 and Y6. 

Occasionally, matches are arranged at other times and parents will be notified in advance when this is the case.  As 

well as the games included on the curriculum pupils also have the opportunity to experience a range of sports such 

as basketball, tennis, table tennis etc. 

School Fixtures 
All parents are encouraged to attend school matches.  If you are free, we would greatly appreciate your support.  
Refreshments will be served to children and parents on match days.  Details of fixtures are included in the termly 
calendar and team coaches send team sheets via Clarion Call parent portal each week prior to the game. 
 
There are some occasional School matches on Saturdays and, if your child is selected to represent the School, they 
are expected to attend. 
 

Forest School 
The children in Years 3 and 4 have attend Forest school once a week. They go out in all weathers to enjoy the 
woodland, the stream and the animals. The children learn the childhood principles of freedom in play, creativity, 
socialisation skills and emotional stability. 
 

Security   
All visitors to the School must report to the reception via the front door, and be signed in. The front gate is closed 
during the day and open for collection and dropping off. The rear gate is locked at 8:45am. PARENTS are not permitted 
to use the rear drive after this time.   All visitors will be given a Visitors’ badge after signing in.  Parents are welcome, 
but should report to reception and not wander around the School.   We would be grateful if parents could co-operate 
in our attempts to make this environment as secure as possible for your children. 
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Music Tuition and LAMDA 
Instrumental tuition and individual LAMDA lessons are available at the School. There is the opportunity to play a 

variety of instruments, usually taught by a visiting specialist.  These take place in school hours, but a rota operates 

wherever possible to ensure that children do not miss the same academic lesson each week. 

There is a store cupboard in the Music department where instruments may be left when not in use.  It is strongly 

recommended that instruments are only left there on the day they are needed. Musical Theatre and Music theory 

lessons are also available to those wishing to participate.  

 

School Choirs, Orchestra and Instrumental Groups 

There are a variety of choirs who perform in assemblies, concerts and services throughout the academic year. All 
pupils enjoy singing as part of curriculum time, with compulsory choirs across the school during lesson and assembly 
slots. For those who are especially keen, there are a number of extra-curricular choirs, including pre-prep choir, 
Encore choir for years 3 and 4, Chamber Choir for the senior pupils, A Capella and a variety of vocal ensembles. 
Alongside these vocal activities, there are also a range of instrumental ensembles, including the school orchestra, 
string ensemble, wind ensemble and a range of world music clubs. In years 3 and 4, pupils will learn to play string 
and woodwind instruments as part of their curriculum, Y5 look at rhythm and voice and attend a performance of 
STOMP in London. Y6 learn to play Asian Gamalan. Other groups include Samba African Drumming and the Steel  

 
School Play 
There is an annual school production in the spring term for Y5 to Y8 and the lower school perform in the summer term. 
Biannually, a larger, production is staged with the whole of the prep school. Every child takes part in this valuable 
experience. 

 

Complaints Procedure   
The School has long prided itself on the quality of the teaching and pastoral care provided to its pupils.  However, if 
parents do have a complaint, they can expect it to be treated by the School in accordance with this Procedure.  A 
copy of the Complaints Procedure is kept in the school office and on the School’s website. 

 

Uniform and Equipment List 
Please see separate information pack. 
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