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HOLME GRANGE SCHOOL
JOB APPLICATION FORM



	Application for the post of : 


	PERSONAL DETAILS:

	Surname:
	Title:

	First Name:
	Telephone No. Home:

	Address:
	Mobile No:

	
	Work:

	
	E-mail:

	Post Code:
	

	Any Former Surnames:

 e.g. maiden name or any previous change of name
	

	Date of change of name:
	

	Previous Address 

(if resident at current address for less than five years please provide any previous addresses during this period together with dates)
	

	National Insurance Number:
	

	DfES Reference Number:
	
	Do you have Qualified Teacher Status?
	

	SECONDARY AND FURTHER EDUCATION (most recent first)

	Name of School/University/College/ Awarding Body
	Subjects/Qualifications
	Date Obtained
	Grade

	
	
	
	

	TRAINING AND QUALIFICATIONS

Give details of any other certificates with dates: Vocational training, Professional qualifications, membership of Professional Institutions: 

	

	Employment Details – Current or Last Employment

	Name and address of current/most recent employer or college/school
	Job Title:

	
	Start Date:

	
	Notice Required:

	
	Date of Leaving (if applicable)

	
	Basic Salary: A year £

	
	Allowances ( a year): £

	Briefly outline your main duties and responsibilities:
	

	Reason for Leaving / Wishing to leave:
	


	Employment Details – Previous Employment


(Start with the most recent employment first. If necessary continue at the end of the application form until all your employment history is shown). Please also explain any breaks in employment from the end of your full time education.  

	Name of Previous Employer:

	Post Held:

	Dates Employed From:                                      To:                                         Pay £

	

	Briefly outline your main duties and responsibilities:

	Reason for leaving:


	Name of Previous Employer:

	Post Held:

	Dates Employed From:                                      To:                                         Pay £

	

	Briefly outline your main duties and responsibilities:

	Reason for leaving:

	Name of Previous Employer:

	Post Held:

	Dates Employed From:                                      To:                                         Pay £

	

	Briefly outline your main duties and responsibilities:

	Reason for leaving:

	Please continue on  separate sheet if necessary


	GENERAL INFORMATION

	Do you hold a current clean driving licence?
	Yes/No

	Do you require a work permit to work in the UK?
	Yes/No

	Are there any legal restrictions upon your employment in the UK?
	*Yes/No

	Are you 65 years of age or over?
	Yes/No

	Have you undergone a CRB check?
	Yes/No

	If Yes was the outcome positive?
	Yes/No*

	Please indicate if you know any employees or governors at the school, and if so how you know them. 
	

	If you answer Yes or No to any of the asterisked (*) questions, please provide additional information.




	REFERENCES:

Please provide details of three referees to whom confidential enquiries will be made. Two must have recent knowledge of your work, one must be your present employer, or last employer if not currently employed. A third should be a personal referee. Referees must not be members of your family, or spouse/partner.

1.                                                                                2.

	Name, address and telephone number of person who will supply present or most recent reference:
	Name, address and telephone number of person who will supply present or most recent reference:

	Name:
	Name:

	Address:


	Address:



	Tel No:
	Tel No:

	Fax No:
	Fax No:

	E-mail:
	E-mail:

	Job Title:
	Job Title:

	Can we contact the referee before the interview?


	Yes/No
	Can we contact the referee before the interview?


	Yes/No

	Name, address and telephone number of person who will supply a personal  reference:

	Name:

	Address:



	Tel No:

	Fax No:

	E-mail:

	Job Title:

	Can we contact the referee before the interview?


	Yes/No


	HEALTH / MEDICAL HISTORY:

Please give the number of days sickness absence from work in the last two years

Do you have any pre-existing medical conditions that should be taken into consideration?


	

	Where did you see this post advertised?

Website

Publication

Other

Please provide details:



	
	

	Data Protection Statement

	The personal information you provide on this application form will be used by Holme Grange School for employment purposes.

If the application is successful, the information will be retained for matters such as payroll, pensions administration, appraisal of performance, recording details of holiday entitlement, absences etc. 

Some of this information, such as health, ethnicity, disabilities and criminal convictions, is defined as “sensitive” under data protection legislation and by submitting this application form you are consenting to our processing this for the purposes listed above.

If your application is unsuccessful the information will be retained for 12 months and then the record will be destroyed.


	DECLARATION

The information provided is correct to the best of my knowledge. I understand that false information may render me liable for dismissal if appointed. I am also aware active canvassing of the School Governors will disqualify me from this job.

I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.  I have not been disqualified from working with children, am not named on DfES List 99 or the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body (eg the General Teaching Council), and either (please delete as appropriate):

I have no convictions, cautions or bind-overs 

OR 

I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked confidential.

I have read and understood the job description.



	Print Name:


	Signature


	Dated




